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2. CONTRACT (Proc. inst. ident.) NO. 3. EFFECTIVE DATE 4. REQUISITION PURCHASE REQUEST PROJECT NO.
DE-AMO01-04ME09857 01-04ME09857.000

MARCH 15, 2004
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CODE ME-641.2

U. S. Department of Energy,

Office of Headquarters Procurement Services
1000 Independence Ave., SW Same as block 5
Washington, DC 20585

Attn: Timothy Jackson (202) 287-1472

7. Name and address of contractor (No., street, city, county, State & ZIP Code) 8. DELIVERY

Colleague Consulting LLC - [ FOB ORIGIN K] OTHER (See below)
4511 Knox Road, Suite 110

College Park, MD 20740
Attm: Dr. Michael S. Cook

9. DISCOUNT FOR PROMPT PAYMENT

10. SUBMIT INVOICES ’ ITEM
DUNS# 137058413 TAX ID# 20-0220722 (4 copies unless otherwise specified) To
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Germantown, MD 20875
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O 10.USC.2304(C)( ) 0 41US8C253(Q)( ) N/A
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DOE Nation-wide Professional Skills Training Program See Attached
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document and return S copies to issuing office.) Contractor agrees to furnish and deliver all_ Number _____ including the additions or changes made by your which additions or changes are set
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SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS

B.1    ITEMS BEING ACQUIRED/TOTAL PRICE (OCT 1991)
The Contractor shall furnish all qualified personnel, facilities, services, travel, and the material (except as may be expressly set forth in this contract as furnished by the Government) and otherwise do all things necessary for, or incident to, the performance and providing the following items of work:

Item 1 – Provide DOE Nationwide Professional Skills Training Program. The program includes Program Management, Project Management, Acquisition & Assistance, Financial Management, Interdisciplinary, Continuing Education, Technical, Headquarters Training, Supervisory Training, and Project Management Career Development Program and support services, in accordance with the statement of work in clause C.1.


THE REST OF THIS PAGE LEFT BLANK INTENTIONALLY

B.3
  PRICING – March 15, 2004 TO March 14, 2009
	SECTION A

GENERIC PRICING FOR ALL COURSES NOT LISTED IN PRICING 
SECTIONS  F & G
Course Outline, Firm Fixed Price in accordance with Clause C.1 Statement of Work



	Course Length
	Item #
	Yr. 1 Price
	Item #
	Yr. 2 Price
	Item #
	Yr. 3 Price
	Item #
	Yr. 4 Price
	Item #
	Yr. 5 Price

	One day
	1000
	$3,642
	2000
	$3,751
	3000
	$3,864
	4000
	$3,980
	5000
	$4,099

	Two day
	1002
	$5,302
	2002
	$5,461
	3002
	$5,625
	4002
	$5,794
	5002
	$5,967

	Three Day
	1004
	$7,083
	2004
	$7,295
	3004
	$7,514
	4004
	$7,740
	5004
	$7,972

	Four Day
	1006
	$8,832
	2006
	$9,097
	3006
	$9,370
	4006
	$9,651
	5006
	$9,940

	Five Day
	1008
	$11,542
	2008
	$11,888
	3008
	$12,245
	4008
	$12,612
	5008
	$12,991

	Five Weeks
	1009
	$18,546
	2009
	$19,133
	3009
	$19,707
	4009
	$20,298
	5009
	$20,907

	Ten Day
	1010
	$16,117
	2010
	$16,601
	3010
	$17,099
	4010
	$17,611
	5010
	$18,140

	Seven Weeks
	1011
	$18,969
	2011
	$19,538
	3011
	$20,124
	4011
	$20,728
	5011
	$21,350

	Fifteen Day
	1012
	$22,492
	2012
	$23,167
	3012
	$23,862
	4012
	$24,578
	5012
	$25,315

	Eight Weeks
	1013
	$19,362
	2013
	$19,943
	3013
	$20,541
	4013
	$21,157
	5013
	$21,792


	Note: The firm fixed price per course outline includes all direct, indirect cost and including profit associated with the development and final acceptable delivery of the course outline.  The DOE

	does not guarantee the purchase of any course outlines.


SECTION B

	Course Design & Camera Ready Materials, Firm Fixed Price in accordance with 
Clause C.1 Statement of Work
	
	


	Course Length
	Item #
	Yr. 1 Price
	Item #
	Yr. 2 Price
	Item #
	Yr. 3 Price
	Item #
	Yr. 4 Price
	Item #
	Yr. 5 Price

	One day
	1014
	$7,226
	2014
	$7,443
	3014
	$7,666
	4014
	$7,896
	5014
	$8,133

	Two day
	1016
	$9,939
	2016
	$10,237
	3016
	$10,544
	4016
	$10,861
	5016
	$11,186

	Three Day
	1018
	$14,482
	2018
	$15,328
	3018
	$15,788
	4018
	$16,262
	5018
	$16,750

	Four Day
	1020
	$18,790
	2020
	$19,354
	3020
	$19,934
	4020
	$20,532
	5020
	$21,148

	Five Day
	1022
	$24,280
	2022
	$25,008
	3022
	$25,759
	4022
	$26,531
	5022
	$27,327

	Five Weeks
	1023
	$36,985
	2023
	$38,095
	3023
	$39,237
	4023
	$40,415
	5023
	$41,627

	Ten Day
	1024
	$32,825
	2024
	$33,810
	3024
	$34,824
	4024
	$35,869
	5024
	$36,945

	Seven Weeks
	1025
	$38,164
	2025
	$39,309
	3025
	$40,488
	4025
	$41,703
	5025
	$42,954

	Fifteen Day
	1026
	$44,155
	2026
	$45,480
	3026
	$46,844
	4026
	$48,249
	5026
	$49,697

	Eight Weeks
	1027
	$39,343
	2027
	$40,523
	3027
	$41,739
	4027
	$42,991
	5027
	$44,281


	Note: The firm fixed price per course design includes all course materials as camera ready copy, 

direct, indirect cost and including profit associated with the development and final acceptance

	delivery of the course design and camera ready copy of the course materials.  The DOE does 

not guarantee the purchase of any individual course design.


	SECTION C



	Course Prototype Delivery - One Instructor, Firm Fixed Price in accordance with 
Clause C.1 Statement of Work
	
	


	Course Length
	Item #
	Yr. 1 Price
	Item #
	Yr. 2 Price
	Item #
	Yr. 3 Price
	Item #
	Yr. 4 Price
	Item #
	Yr. 5 Price

	One day
	1028
	$4,999
	2028
	$5,149
	3028
	$5,303
	4028
	$5,463
	5028
	$5,626

	Two day
	1030
	$6,970
	2030
	$7,179
	3030
	$7,394
	4030
	$7,616
	5030
	$7,845

	Three Day
	1032
	$8,689
	2032
	$8,950
	3032
	$9,218
	4032
	$9,495
	5032
	$9,780

	Four Day
	1034
	$10,376
	2034
	$10,687
	3034
	$11,008
	4034
	$11,338
	5034
	$11,678

	Five Day
	1036
	$12,176
	2036
	$12,541
	3036
	$12,918
	4036
	$13,305
	5036
	$13,704

	Five Weeks
	1037
	$25,713
	2037
	$26,484
	3037
	$27,279
	4037
	$28,097
	5037
	$28,940

	Ten Day
	1038
	$22,273
	2038
	$22,941
	3038
	$23,629
	4038
	$24,338
	5038
	$25,068

	Seven Weeks
	1039
	$26,891
	2039
	$27,698
	3039
	$28,529
	4039
	$29,385
	5039
	$30,266

	Fifteen Day
	1040
	$32,188
	2040
	$33,154
	3040
	$34,148
	4040
	$35,173
	5040
	$36,228

	Eight Weeks
	1041
	$28,070
	2041
	$28,912
	3041
	$29,779
	4041
	$30,673
	5041
	$31,593


	Note: The firm fixed price per prototype delivery includes all direct, indirect cost and including 
profit associated with the development and final acceptable delivery of the prototype courses.

	The DOE does not guarantee the purchase of any prototype course.  Reimbursable travel cost 

is applicable to this section.  Travel cost will be subject to U.S. Government Travel Regulations

	and not subject to contractor handling cost, G & A or profit.


SECTION D

	Course Delivery - One Instructor, Firm Fixed Price in accordance with Clause C.1 
Statement of Work
	
	


	Course Length
	Item #
	Yr. 1 Price
	Item #
	Yr. 2 Price
	Item #
	Yr. 3 Price
	Item #
	Yr. 4 Price
	Item #
	Yr. 5 Price

	One day
	1042
	$4,121
	2042
	$4,245
	3042
	$4,372
	4042
	$4,503
	5042
	$4,638

	Two day
	1044
	$6,101
	2044
	$6,284
	3044
	$6,473
	4044
	$6,667
	5044
	$6,867

	Three Day
	1046
	$8,112
	2046
	$8,355
	3046
	$8,606
	4046
	$8,864
	5046
	$9,130

	Four Day
	1048
	$10,225
	2048
	$10,532
	3048
	$10,848
	4048
	$11,173
	5048
	$11,508

	Five Day
	1050
	$12,236
	2050
	$12,603
	3050
	$12,981
	4050
	$13,371
	5050
	$13,772

	Five Weeks
	1051
	$27,500
	2051
	$28,325
	3051
	$29,175
	4051
	$30,050
	5051
	$30,951

	Ten Day
	1052
	$20,013
	2052
	$20,613
	3052
	$21,232
	4052
	$21,869
	5052
	$22,525

	Seven Weeks
	1053
	$28,500
	2053
	$29,355
	3053
	$30,236
	4053
	$31,143
	5053
	$32,077

	Fifteen Day
	1054
	$29,467
	2054
	$30,351
	3054
	$31,262
	4054
	$32,199
	5054
	$33,165

	Eight Weeks
	1055
	$29,500
	2055
	$30,385
	3055
	$31,297
	4055
	$32,235
	5055
	$33,203


	The price per course includes all direct and indirect cost and profit associated with the delivery of
 each line item.  The continuous update/revision process shall be included as part of the total

	price of the course deliverable.  However, where the updates/revisions require a rewrite of 30%

	or more of the course materials, then the pricing in section E will be applicable.  All work will be in

	accordance with the requirements of clause C.1 Statement of Work.  With the exception of the 
minimum quantity, the DOE does not guarantee the purchase of additional deliveries.

	Reimbursable travel cost is applicable to this section.  Travel cost will be subject to U.S. 

	Government Travel Regulations and not subject to contractor handling cost, G & A or profit.


SECTION E

	Course Updates and Re-writes, Firm Fixed Price in accordance with Clause C.1

 Statement of Work
	


Firm fixed price for updating or rewriting course materials delivered from section D above where the amount of material to be updated and or rewritten exceeds 30% of the written materials.
	Course Length
	Item #
	Yr. 1 Price
	Item #
	Yr. 2 Price
	Item #
	Yr. 3 Price
	Item #
	Yr. 4 Price
	Item #
	Yr. 5 Price

	One day
	1056
	$4,572
	2056
	$4,709
	3056
	$4,850
	4056
	$4,996
	5056
	$5,146

	Two day
	1058
	$5,777
	2058
	$5,950
	3058
	$6,129
	4058
	$6,313
	5058
	$6,502

	Three Day
	1060
	$8,598
	2060
	$8,856
	3060
	$9,122
	4060
	$9,395
	5060
	$9,677

	Four Day
	1062
	$10,429
	2062
	$10,742
	3062
	$11,064
	4062
	$11,396
	5062
	$11,738

	Five Day
	1064
	$13,210
	2064
	$13,606
	3064
	$14,014
	4064
	$14,435
	5064
	$14,868

	Five Weeks
	1065
	$20,148
	2065
	$20,752
	3065
	$21,375
	4065
	$22,016
	5065
	$22,677

	Ten Day
	1066
	$18,098
	2066
	$18,641
	3066
	$19,200
	4066
	$19,776
	5066
	$20,369

	Seven Weeks
	1067
	$21,237
	2067
	$21,874
	3067
	$22,530
	4067
	$23,206
	5067
	$23,902

	Fifteen Day
	1068
	$23,841
	2068
	$24,556
	3068
	$25,293
	4068
	$26,052
	5068
	$26,833

	Eight Weeks
	1069
	$22,506
	2069
	$23,181
	3069
	$23,877
	4069
	$24,593
	5069
	$25,331


SECTION F

	                     Specialized Course Development In Conjunction With Industry
	
	
	
	
	

	

	Due to the copyrighted portion of the course materials, the following courses must be delivered 
by the individual organization. Section C, Exhibit I for name and address of firm.  Price will be 

based on a firm fixed price in accordance with the requirements in clause C.1 Statement of Work.


	Course Title
	Item #
	Yr. 1 Price
	Item #
	Yr. 2 Price
	Item #
	Yr. 3 Price
	Item #
	Yr. 4 Price
	Item #
	Yr. 5 Price

	Project Alignment/Pre Project Planning

Two Days
	1070
	$22,638
	2070
	$23,331
	3070
	$24,024
	4070
	$24,717
	5070
	$26,334

	Earned Value Management Systems

Three Days
	1072
	$10,239
	2072
	$10,546
	3072
	$10,863
	4072
	$11,188
	5072
	$11,524

	Executive Communications

Three Days
	1074
	$21,040
	2074
	$21,671
	3074
	$22,321
	4074
	$22,991
	5074
	$23,681

	Reserved
	1076
	$0
	2076
	$0
	3076
	$0
	4076
	$0
	5076
	$0

	Reserved
	1078
	$0
	2078
	$0
	3078
	$0
	4078
	$0
	5078
	$0

	Reserved
	1080
	$0
	2080
	$0
	3080
	$0
	4080
	$0
	5080
	$0

	Reserved
	1082
	$0
	2082
	$0
	3082
	$0
	4082
	$0
	5082
	$0


	The price per course includes all direct and indirect cost and profit associated with the delivery of 
each line item.  The continuous update/revision process will be included as part of the total fixed

	price of the course deliverable.  With the exception of the minimum quantity the DOE does not,

	guarantee the purchase of additional deliveries.


	Line items in section A, B, C, D, E and F will be ordered in accordance with clause B.6 Ordering.  
Section G is not subject to reimbursable travel. Travel for section G and J must be included in the

the firm fixed price.

	Travel will be reimbursed at cost with no added handling, G & A charges or profit in

	Accordance with the U.S. Federal Travel Regulations.  The DOE will not provide Airline fares or 

	allow the contractor to use GSA negotiated airline rates.  Once the contract is awarded, the 

	contractor will work with the designated DOE representative to determine the amount of the 
reimbursable travel pool for each delivery order.


	SECTION G

Commercial Off-the-shelf Firm Fixed Price Courses in accordance with Clause
 C.1 Statement of Work

The following courses should be delivered as “off-the-shelf” by the training firm.  The firm

fixed price must include all indirect and direct cost and travel cost.  The following courses have
been delivered only in the Washington D.C. Metropolitan area. However, if a DOE field office 
wanted the delivery in Chicago, IL, then a reimbursable travel pool would be negotiated and 
incorporated into the delivery order.


	Course Title
	Item #
	Yr. 1 Price
	Item #
	Yr. 2 Price
	Item #
	Yr. 3 Price
	Item #
	Yr. 4 Price
	Item #
	Yr. 5 Price

	Effective Writing
	1084
	$2,160
	2084
	$2,225
	3084
	$2,292
	4084
	$2,360
	5084
	$2,431

	Financial Planning & TSP
	1086
	$2,310
	2086
	$2,379
	3086
	$2,451
	4086
	$2,524
	5086
	$2,600

	CSRS Retirement Preparation Seminar
	1088
	$6,064
	2088
	$6,246
	3088
	$6,433
	4088
	$6,626
	5088
	$6,825

	FERS Retirement Preparation Seminar
	1090
	$6,064
	2090
	$6,246
	3090
	$6,433
	4090
	$6,626
	5090
	$6,825

	Essentials in English
	1092
	$6,630
	2092
	$6,829
	3092
	$7,034
	4092
	$7,245
	5092
	$7,462

	Interpersonal Communication
	1094
	$3,650
	2094
	$3,760
	3094
	$3,872
	4094
	$3,988
	5094
	$4,108

	Mid Career Retirement Planning Seminar
	1096
	$4,389
	2096
	$4,521
	3096
	$4,656
	4096
	$4,796
	5096
	$4,940


With the exception of the minimum quantity, the DOE does not guarantee the purchase of additional deliveries.

SECTION H

	Self-Study Web based Computer Courses in accordance with Clause C.1 Statement of Work
	


Section H is for the creation of self training courses for use on DOE’s on-line learning center.  Pricing for this requirement will be on an “As Needed” basis using the pricing and labor categories in pricing section ”I”.

SECTION I
Ancillary Services on an “As needed basis”.  Firm Fixed Price labor rates are all inclusive of base labor rate, all indirect rates, local travel and profit.
	Category
	Item #
	Rate/Yr 1
	Item #
	Rate/Yr 2
	Item #
	Rate/Yr 3
	Item #
	Rate/Yr 4
	Item #
	Rate/Yr 5

	Program Manager 
	1098
	$128.89
	2098
	$132.76
	3098
	$136.74
	4098
	$140.84
	5098
	$145.07

	Project Manager
	1100
	$125.54
	2100
	$129.31
	3100
	$133.19
	4100
	$137.18
	5100
	$141.30

	Senior Program Analyst 
	1102
	$120.97
	2102
	$124.60
	3102
	$128.34
	4102
	$132.19
	5102
	$136.15

	Technical Writer/Editor 
	1104
	$  86.54
	2104
	$  89.14
	3104
	$  91.81
	4104
	$  94.56
	5104
	$  97.40

	Research/Administrative Assistant 
	1106
	$  53.10
	2106
	$  54.69
	3106
	$  56.33
	4106
	$  58.02
	5106
	$  59.76

	Administrative Support 
	1108
	$  54.80
	2108
	$  56.44
	3108
	$  58.14
	4108
	$  59.88
	5108
	$  61.68

	Business Analyst 
	1110
	$104.77
	2110
	$107.91
	3110
	$111.15
	4110
	$114.49
	5110
	$117.92

	Business Analyst Adv 
	1112
	$133.89
	2112
	$137.91
	3112
	$142.04
	4112
	$146.31
	5112
	$150.69

	Sr. Business Analyst 
	1114
	$144.35
	2114
	$148.68
	3114
	$153.14
	4114
	$157.74
	5114
	$162.47

	Computer Graphics/ Multimedia Artist 
	1116
	$  76.50
	2116
	$  78.80
	3116
	$  81.16
	4116
	$  83.59
	5116
	$  86.10

	Data Base Adm.  
	1118
	$  86.66
	2118
	$  89.26
	3118
	$  91.94
	4118
	$  94.70
	5118
	$  97.54

	(IT) Program Mgr.
	1120
	$127.69
	2120
	$131.52
	3120
	$135.47
	4120
	$139.53
	5120
	$143.72

	Sr. Systems Engineer
	1122
	$133.89
	2122
	$137.91
	3122
	$142.04
	4122
	$146.31
	5122
	$150.69

	Jr. Programmer Analyst
	1124
	$  59.33
	2124
	$  61.11
	3124
	$  62.94
	4124
	$  64.83
	5124
	$  66.78

	Quality Assurance/Quality Control Specialist
	1126
	$121.33
	2126
	$124.97
	3126
	$128.72
	4126
	$132.58
	5126
	$136.56

	Systems Programmer
	1128
	$  93.71
	2128
	$  96.52
	3128
	$  99.42
	4128
	$102.40
	5128
	$105.47

	Programmer Analyst
	1130
	$  94.42
	2130
	$  97.25
	3130
	$100.17
	4130
	$103.18
	5130
	$106.27

	Management Analyst
	1132
	$  80.43
	2132
	$  82.84
	3132
	$  85.33
	4132
	$  87.89
	5132
	$  90.52

	Nuclear Eng./Safety Eng.
	1134
	$144.44
	2134
	$148.77
	3134
	$153.24
	4134
	$157.83
	5134
	$162.57

	Sr. Instructional Technologist
	1136
	$144.38
	2136
	$148.71
	3136
	$153.17
	4136
	$157.77
	5136
	$162.50

	Instructional Technologist
	1138
	$  80.88
	2138
	$  83.31
	3138
	$  85.81
	4138
	$  88.38
	5138
	$  91.03

	Environmental Engineer
	1140
	$132.76
	2140
	$136.74
	3140
	$140.85
	4140
	$145.07
	5140
	$149.42

	Chemical Engineer
	1142
	$122.22
	2142
	$125.89
	3142
	$129.66
	4142
	$133.55
	5142
	$137.56

	Mechanical/Electrical Engineer
	1144
	$115.50
	2144
	$118.97
	3144
	$122.53
	4144
	$126.21
	5144
	$130.00

	Environmental Scientist
	1146
	$  85.89
	2146
	$  88.47
	3146
	$  91.12
	4146
	$  93.85
	5146
	$  96.67

	Computer Scientist/System Analyst/Statistician
	1148
	$144.38
	2148
	$148.71
	3148
	$153.17
	4148
	$157.77
	5148
	$162.50

	Instructional Design Manager
	1150
	$115.50
	2150
	$118.97
	3150
	$122.53
	4150
	$126.21
	5150
	$130.00

	Administrative Support
	1152
	$  54.80
	2152
	$  56.44
	3152
	$  58.14
	4152
	$  59.88
	5152
	$  61.68



ESTIMATED LEVEL-OF-EFFORT FOR ANCILLARY SERVICES ONLY

In accordance with Part I, Section H, clause entitled “Level –of-Effort,” the Contractor shall provide the following estimated Direct Productive Labor-Hours (DPLH) during the term of this contract for Ancillary Services only:

The ancillary labor rates indicated for each year of the contract shall apply to all DPLH provided during that respective year of the contract. [See Part I, Section H, clause entitled “Level-of-Effort.” Paragraph (b)]

Contractor may bill for only the line items contained in section “B” of this contract.  Billing by the contractor for any other work not identified in section B shall be rejected.

The ancillary labor rates indicated for each year of the contract shall apply to all DPLH provided during that respective year of the contract.  [See Part I, Section H, clause entitled “Level-of-Effort.” Paragraph (b)].

	SECTION J

Tailored Off-the-shelf Firm Fixed Price Courses in accordance with Clause
 C.1 Statement of Work

The following courses are” off-the-shelf” courses but it is recognized that the contractor may need to

tailor up to 15% of the material for delivery to the DOE.  The firm’s firm fixed price must include all
tailoring, all indirect and direct cost and travel associated with the delivery of the course.  These
courses are expected to be delivered only in the Washington D.C. Metropolitan area.  However, if
a DOE field office wanted a delivery in Chicago, IL, then a reimbursable travel pool would be 

negotiated and incorporated into the delivery order.



	Course Length
	Item #
	Yr. 1 Price
	Item #
	Yr. 2 Price
	Item #
	Yr. 3 Price
	Item #
	Yr. 4 Price
	Item #
	Yr. 5 Price

	One day
	1165
	$2,160
	2165
	$2,225
	3165
	$2,292
	4165
	$2,360
	5165
	$2,431

	Two day
	1167
	$3,650
	2167
	$3,760
	3167
	$3,872
	4167
	$3,988
	5167
	$4,108

	Three Day
	1169
	$5,140
	2169
	$5,294
	3169
	$5,453
	4169
	$5,617
	5169
	$5,785

	Four Day
	1171
	$6,630
	2171
	$6,829
	3171
	$7,034
	4171
	$7,245
	5171
	$7,462

	Five Day
	1173
	$8,154
	2173
	$8,399
	3173
	$8,651
	4173
	$8,910
	5173
	$9,177

	Ten Day
	1175
	$16,413
	2175
	$16,905
	3175
	$17,413
	4175
	$17,935
	5175
	$18,473

	Fifteen Day
	1177
	$23,862
	2177
	$24,578
	3177
	$25,315
	4177
	$26,075
	5177
	$26,857


With the exception of the minimum quantity, the DOE does not guarantee the purchase of additional deliveries.




EXHIBIT I

SECTION ONE

DOE COURSES FOR PRICING IN B.3 SECTIONS A, B, C, AND D

	COURSES
	NUMBER OF DAYS

	
	

	Contract Administration
	5 days

	Cost and Price Analysis
	10 days

	Contract Negotiation Techniques
	5 days

	Contract Law
	10 days

	Federal Financial Assistance
	5 days

	Acquisition Management for Technical Personnel
	5 days

	Contract Administration for Technical Representatives
	3 days

	Small and Disadvantaged Business Utilization Program
	3 days

	Utilities Planning and Management
	4 days

	Advanced Acquisition Management
	10 days

	Acquisition for Senior Level Personnel
	5 days

	Acquisition Executive Seminar
	5 days

	Advanced Cost Type Contracts (R&D, Incentives, M&O
	5 days

	Federal Financial Assistance Administration
	3 days

	Federal Financial Assistance for Technical Personnel
	2 days

	Personal Property Management
	5 days

	Work for Others
	3 days

	Federal Financial Assistance Cost Principles
	2 days

	Federal Financial Assistance Funds Management
	2 days

	Executive Contracting
	5 days

	Contracting for Services Under the Performance-Based Contracting Method
	3 days

	Cost Analysis for Technical Personnel
	3 days

	Contract Law for Technical Personnel
	3 days

	Types of Contracts
	2 days

	Price Analysis
	2 days

	Source Selection in the DOE
	3 days

	Advanced Contract Administration
	3 days

	Market Research/Commercial Item Acquisition Continuing Education
	1 day

	DOE Oversight of Contractor Human Resource Management Program
	4 days

	OMB A-76:  Competitive Sourcing
	2 days

	Introduction to the Purchase Card Program
	2 days

	Introduction to the Purchase Card Program Refresher 
	2 days

	Program Management Overview
	5 days

	DOE Program Planning
	5 days

	Resource Management
	5 days

	Environment, Safety and Health
	5 days

	DOE Program Execution, Control and Evaluation
	4 days

	Strategic Decision-Making 
	5 days

	Designing, Writing, and Measuring Performance Objectives
	3 days

	Project Management Overview
	10 days

	
	

	Project Planning for DOE Project Managers
	5 days

	Cost and Schedule Estimation and Analysis
	5 days

	Project Execution
	5 days

	Best Practices in DOE Project Management
	5 days

	DOE Maintenance Policy and Oversight
	3 days

	The Federal Budgeting Process in DOE
	4 days

	Site Development Planning Management Overview
	1 day

	Site Development Planning Management
	4 days

	DOE Project Management Review & PMI Exam Preparation
	5 days

	Life Cycle Cost Estimating
	2 days

	Introduction to Systems Engineering
	3 days

	Project Risk Analysis and Management
	3 days


	Breaking the Code:  Understanding Project Management
	3 days

	Value Engineering
	3 days

	DOE Facilities Maintenance Management
	3 days

	DOE Complex Overview
	1 day

	Pipes, Valves, and Pumps
	3.5 days

	Mathematics Refresher
	1 day

	Heating, Ventilation and Air Conditioning
	3.5 days

	Nuclear Physics/Radiation Monitoring
	3.5 days

	Regulatory Overview
	3.5 days

	Chemical Processing in Defense Nuclear Facilities
	3.5 days

	Thermal Science
	4.5 days

	Process Instrumentation
	3.5 days

	Electrical principles
	3.5 days

	Materials Science and Corrosion
	4 days

	Introduction to DOE and Its Business Lines
	2 days

	The Chemical/Physical Sciences and their Applications at DOE
	4 days

	The Biological Sciences and their Applications at DOE
	3 days

	Changing Dimensions in DOE
	4 days

	Risky Business – Safety in DOE
	2 days

	
	

	Indirect Costs for Program/Project Managers
	2 days

	Safety and Health Orientation
	.5 days

	Performance-Based Management Contracting
	3 days

	Life Cycle Asset Management
	2.5 days

	Effective Writing
	2 days

	Financial Planning and TSP
	1 day

	CSRS Retirement Preparation Seminar
	3 days

	FERS Retirement Preparation Seminar
	3 days

	Mid-Career Retirement Planning Seminar
	2 days

	Management Analysis
	5 days

	Project Management for Support Staff
	3 days

	Essentials of English
	4 days

	Interpersonal Communications
	2 days

	Proofreading
	1 day

	Time Management
	2 days

	Project Management Essentials*
	8 weeks

	Project Management Systems and Practices in DOE*
	7 weeks

	Advanced Concepts in Project Management*
	5 weeks

	Acquisition Strategy and Planning
	3 days

	Earned Value Management Systems 
	3 days

	Pre-Project Planning/Project Alignment
	2 days

	Contracts Types/Bid/ Evaluation Award & Performance Based Contracting
	5 days

	Contract Officer’s Representatives (Contract Administration for Technical Representatives)
	3 days

	Federal Budget Process
	4 days

	Integrated Safety Management
	3 days

	Scope Management/Work Breakdown Structure
	TBD

	Value Engineering
	3 days

	Labor Management Relations
	3 days

	Operational Readiness Reviews
	2 days

	Performance-Based Contracting
	4 days

	Advanced Leadership
	5 days

	Strategic Planning
	5 days

	Negotiations Strategies and Techniques
	3 days

	Systems Engineering
	5 days

	Cost and Schedule Estimating
	5 days

	Leadership/Supervision
	3 days

	NEPA and Environmental Regulations
	3 days

	Facilitation Techniques/Conflict Resolution
	4 days

	Advanced Risk Management
	3 days


* Requires delivery additionally in an information technology context

SECTION TWO

Courses that have been developed in conjunction with industry and priced in B.3 Section F

1. Project Alignment/Pre Planning

Vendor: University of Texas



   Center for Lifelong Engineering Education



   P.O. Box H



   Austin, TX  78713-8908






   Phone Number: (512) 471-3396


2. Earned Value Management

Vendor: Performance Management Associates, Inc.


    15 Via Verona


    Palm Beach Gardens, FL  33418-3749\


    (561) 694-1646

3. Executive Communication

Vendor: Susan Peterson Productions


   1830 Jefferson Place, N.W.


   Washington, D.C.  20036

 
   (202) 463-0505



SECTION THREE

Off-the-shelf Courses Prices in B.3 Section G – The following courses may be acquired from several small business vendors.  The following vendors are currently providing the courses; however, the offeror may propose an alternate firm for evaluation:

Course




1. Effective Writing  

Mullins, Price, Katib & Associates

4 Clark Street

Poughkeepsie, New York 12601
(845) 430-3331
2. Financial Planning

JoAnne McGeherin, Inc.

& TSP



11608 Bonaventure Drive





Upper Marlboro, MD 20774

301-249-3877

3. CSRS Retirement 

JoAnne McGeherin, Inc



Preparation Sem.


Same As Above

4. FERS Retirement 

JoAnne McGeherin, Inc.

Preparation Sem.


Same As Above

5. Mid-Career Retirement

JoAnne McGeherin, Inc.

Planning Seminar


Same As Above
SECTION THREE CONTINUED
6. Essentials of English


Mullins, Price, Katib & Associates

4 Clark Street

Poughkeepsie, New York 12601
(845) 430-3331
7. Interpersonal Communications.


Mullins, Price, Katib & Associates

4 Clark Street

Poughkeepsie, New York 12601
(845) 430-3331
SECTION FOUR DOE COURSES FOR PRICING IN

B.3 SECTION J TAILORED OFF-THE-SHELF COURSES.
	COURSES
	NUMBER OF DAYS

	Building Cooperation on Teams:  Playing the Game of Life
	1 day

	Constructive Conflict Resolution
	1 day

	Coaching and Counseling for Improved Performance
	1 day

	Creative Problem-Solving and Decision-Making
	2 days

	Facilitation Skills
	1 day

	Management Skills Workshop
	2 days

	Managing Change
	1 day

	Power and Influence
	1 day

	Managing Human Resources:  Federal Personnel Procedures Survey Course
	3 days

	Situational Leadership
	2 days

	Team Building for Managers, Supervisors and Team Leaders
	1 day

	The Inspirational Leader
	1 day

	Effective Interpersonal Skills for Team Leaders
	2 days

	Valuing and Leveraging Diversity
	1 day

	Goal-Setting and Achievement
	1 day


B.4    MINIMUM AND MAXIMUM PROVISIONS
In accordance with clause B.5, FAR 52.216-22, Indefinite Quantity, the DOE will order a minimum of 20 courses and 750 DPLH of work and a maximum of 250 courses and 45,650 DPLH over the term of this contract.  

B.5     INDEFINITE QUANTITY  52.216-22 (OCT 1995)
(a) This is an indefinite-quantity contract for the supplies or services specified and effective for the period stated, in the Schedule.  The quantities of supplies and services specified in the Schedule are estimates only and are not purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause.  The Contractor shall furnish to the Government, when and if ordered, the supplies or services specified in the Schedule up to and including the quantity designated in the Schedule as the "maximum".  The Government shall order at least the quantity of supplies or services designated in the Schedule as the "minimum".

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule, there is no limit on the number of orders that may be issued.  The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that period shall be completed by the Contractor within the time specified in the order.  The contract shall govern the Contractor's and Government's rights and obligations with respect to that order to the same extent as if the order were completed during the contract's effective period; provided, that the Contractor shall not be required to make any deliveries under this contract after November 30, 2008.

B.6    ORDERING  52.216-18 (OCT 1995)
(a) Any supplies and services to be furnished under this contract shall be ordered by issuance of delivery orders by the individuals or activities designated in the Schedule. Such orders may be issued from the effective date of this contract for a period not to exceed sixty months.

(b) All delivery orders are subject to the terms and conditions of this contract. In the event of conflict between a delivery order and this contract, the contract shall control.

 
(c) If mailed, a delivery order is considered "issued" when the Government deposits the order in the mail. Orders may be issued orally, by facsimile, or by electronic commerce methods only if authorized in the Schedule.

B.7    ORDER LIMITATIONS  52.216-19 (OCT 1995)
(a) Minimum order.  When the Government requires supplies or services covered by this contract in an amount of less than the Guaranteed Minimum Quantity, the Government is not obligated to purchase, nor is the Contractor obligated to furnish, those supplies or services under the contract.

(b) Maximum order.  The Contractor is not obligated to honor:

(1) Any order for a single item in excess of maximum quantity contained in Clause B.4;

(2) Any order for a combination of items in excess of maximum quantity contained in Clause B.4; or

(3) A series of orders from the same ordering office within 5 days that together call for quantities exceeding the limitation in subparagraph (1) or (2) above.

(d) Notwithstanding paragraph (b) above, the Contractor shall honor any order exceeding the maximum order  limitations in paragraph (b), unless that order (or orders) is returned to the ordering office within 5 days after issuance, with written notice stating the Contractor's intent not to ship the item (or items) called for and the reasons.  Upon receiving this notice, the Government may acquire the supplies or services from another source.

B.8  DELIVERY ORDER AUTHORIZATION
Delivery Orders issued under this contract shall be authorized only by Federal Employees who are Department of Energy (DOE) Contracting Officers.  All delivery orders must be fully funded at the time of issuance.  Use of the Government Purchase Card under this contract is prohibited.

B.9  DELIVERY ORDER INSTRUCTIONS
Performance under this contract shall be subject to the following ordering procedure:

(a) Upon receipt of a Delivery Order, citing this DOE contract, signed by the cognizant DOE Federal Contracting Officer, the Contractor will proceed with performance in accordance with the Statement of Work and deliverables contained in the delivery order.  Where the delivery of the training or providing services requires travel, the contractor will come to an agreement with the DOE office issuing the delivery order as to the maximum value of a reimbursable travel pool.  Travel cost associated with clause B.3 Section G must be included in the firm fixed price.

The travel cost will not be burdened with G & A expenses, handling costs or profit.  When ancillary services are ordered, the contractor will within seven (7) business days after receipt of DOE’s delivery order, the contractor will submit a delivery order cost/labor plan identifying the 1) name and labor categories to be utilized, 2) date of commencement of work, and any necessary revision to the schedule of performance, 3) Direct Productive Labor‑Hours (DPLH), on a monthly basis by applicable labor category, and the total DPLH, to complete the Delivery Order, 4) travel cost, if applicable, or any other direct cost, 5)  Other pertinent information, the total estimated amount for completion of the delivery order. Contractor must obtain a written approval accepting the cost/labor proposal signed by the Delivery Order Monitor for the individual delivery order.  

(b) Delivery Orders will be issued on forms specified by the DOE.  Delivery Orders will be numbered in accordance with each DOE location’s acquisition tracking system.  

For ancillary services, if DOE and the contractor have not reached an agreement concerning the value of the work and labor skill mix after fifteen (15) calendar days (from issuance date of delivery order), then the contractor will stop all work and request instructions from the DOE Contracting Officer for the individual delivery order.

     (c) The Contractor's Delivery Order Plan for ancillary services is subject to the review and acceptance of the individual Delivery Order Monitor.  After a Delivery Order is issued, if any revision becomes necessary to the estimated dollar amount (more than + or ‑ 10% variance), or level‑of‑effort (more than + or ‑ 10% variance), the Contractor shall promptly submit to the Delivery Order Monitor for the individual delivery order, a revised Delivery Order Plan with explanatory notes.  Revised Delivery Order Plans submitted by the Contractor are subject to the review of the Contracting Officer and Delivery Order Monitor for the individual delivery order.

     (d) This ordering procedure is subject to the “Payments”, "Payments Under Time‑and‑Materials and Labor‑Hour Contracts," "Funding," "Term of Contract," and “Level‑of‑Effort" clauses of the contract.  The Contractor is not authorized to incur costs for Delivery Orders, which are not in compliance with any of the clauses contained in the contract.

The Contractor will provide a copy of each delivery order to the Contracting Officer’s Representative in clause G.4.

B.10   CEILING PRICE OF THE CONTRACT

The ceiling price of the contract is $ -0-*.

The master contract DE-AM01-04ME09857 will provide the terms and conditions for delivery orders to be awarded.  Each delivery order will have its own value and funding to the full value of the delivery order.

*No added G & A expenses, handling or profit on reimbursable travel cost.

SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

Each delivery order will be issued in accordance with clause B.9.  The following provides an overall general statement of work for the contract.  However, each delivery order will have a definitive statement of work with deliverables, due dates and performance measures and expectations.  Issuing Contracting Officer may use similar measures and expectations found below.

This is a Performance based Contract subject to the objectives, measures and expectations contained in the statement of work.  The contractor agrees that unacceptable work as designated by the COR must be corrected by the contractor at no additional cost to the DOE.

C.1      STATEMENT OF WORK (APR 2001) 

C.2
INTRODUCTION

National Security is the overarching mission of the U.S. Department of Energy.  A critical role in accomplishing this mission is providing employees professional and technical education and training that is customized and addresses their learning needs through a variety of media that is available on demand and delivered in manageable pieces.  Providing educational experiences in this manner will allow employees to quickly obtain and immediately apply knowledge gained to current job situations.  Consequently, the use of technology as part of the overall learning strategy is imperative.


MISSION

The Office of Training and Human Resource Development is committed to developing a versatile and competent workforce that meets the changing needs of our future. We accomplish our mission through the development of DOE-wide Human Resource systems, policies, plans and learning programs and services for our customers.


SCOPE

Under this contract the contractor is to provide education, training and ancillary training-related services in the areas of program management, project management, acquisition and assistance, financial management, headquarters workshops and supervisory training, as well as other technical and professional functional areas.  Key to this contract is technology-based training delivery that incorporates learning strategies that keep pace with and reflect the agency’s strategic direction.

All deliverables will be ordered through Delivery Orders and will be received and finally approved by the Contracting Officer’s Representative (DELIVERY ORDER MONITOR).  The contractor will not be reimbursed for any deliverable unless it has been fully accepted by the DELIVERY ORDER MONITOR.


Tasks/Performance Requirements


Performance Requirements in this contract are expressed in the following manner:

Each performance requirement will contain the following three elements. In each case, when taken together, these elements constitute a performance requirement.

(
Performance Objective - A statement of the outcome or results expected in a specific task area. (These objectives will be identified in the basic contract for each task area.)

(
Performance Measures - The critical few characteristics or aspects of achieving the objective that will be monitored by the Government, those things that the Government will be gathering data about. Each objective may have one or more measures. (These measures will be dependent on the actual tasking issued by the Technical Monitors. The basic contract will identify a list of measures from which the technical monitor will select one or more measures for the specific tasks that are issued.)

(
Performance Expectations - The targeted level or range of levels of performance for each performance measure. The Technical Monitors will identify the expectations for each measure and incorporate them into the specific tasking.

A. TASKS AREA I – SPECIFIC FUNCTIONAL AREAS FOR TRAINING

Performance Objective 1


The contractor will be required to perform the following separate and significant tasks in support of the Department of Energy Professional and Technical Skills Training Program which encompasses Program Management, Project Management, Acquisition and Assistance, Financial Management, Interdisciplinary and other professional training related to these functional areas:

1. Course Design & Detailed Outline

2. Course Development

3. Course Prototype and Delivery

4. Course Evaluation

5. Ancillary Labor and Support

Requirements specific to each functional area and task will be further defined in this Statement of Work.



Performance Measures:



a) Completeness in course development to encompass course design & detailed outline, course prototype and delivery, course evaluation and ancillary labor support.



b) Quality of course elements



c) Timeliness in meeting due dates



d) Accuracy of course elements



Performance Expectation:

a) The contractor has provided 100% of information related to course elements.

b) Quality of the course elements reflects a complete and concise understanding of the course elements.  The quality of the course elements demonstrate that 100% of the elements are reflected.

c) 100% of all deliverables are delivered on time.

d) No course element is rejected for inaccurate/outdated information

B. DEFINITIONS.  



The following definitions are listed to provide a consistent understanding of the terminology in this statement of Work as it applies to the tasks to be performed for the Professional and Technical Skills Training Program of the Department of Energy.  In addition to the definitions provided below, a list of acronyms commonly used by the Department of Energy is attached to this Statement of Work (See Exhibit 1).

1. TECHNOLOGY-SUPPORTED LEARNING AND INSTRUCTION - For the purpose of this Statement of Work, technology-supported learning and instruction implies the use of various advanced training technologies including the Energy On-Line Learning Center  (OLC) courses, interactive television (ITV), multi-media (MM), computer-based training (CBT), and Internet and web-based training.  The appropriate use of these advanced training technologies will be employed to enhance and reinforce Department-wide technical competence and overall job performance. See the Department of Energy Technology Supported Learning Business Case dated April 1997 for specific information that the Department of Energy considered in its approach to technology-supported learning.

2. CONTINUING EDUCATION COURSES - These courses are designed around specialized topics as a refresher or as an introduction to new directions or to address significant changes in major program areas. These courses are in response to customer requests for shorter, concentrated deliveries that integrate program areas. Some material may be extracted from existing courses.  Additionally, topics of interest to a variety of cross-functional audiences will be developed. 

3. COURSE DESIGN - Following a systematic training needs assessment process or at the request of a Program Sponsor, course design involves the initial framing of the desired skill and performance outcomes, and the gathering of information relevant to the subject matter to be taught.  Using the Systematic Approach to Training, course design will identify the following for inclusion in a detailed course outline:

a. Course Objectives

b. Competencies and Skills to be addressed

c. Learning Outcomes 

The detailed course outline will be presented to program sponsors for review and the DELIVERY ORDER MONITOR for approval.

4. COURSE DEVELOPMENT - The process of taking the detailed course outline, upon acceptance by DOE, and developing course materials using existing Professional and Technical Skills Training Program course materials and/or other relevant existing course materials to achieve the stated course objectives and learning outcomes.

5. COURSE MATERIALS - Materials that include the following as a minimum:

a. Instructor Lesson Plan and Guide:  The written plan of instruction indicating each subject matter topic to be addressed; the class learning objective by topic, the specific skill or competency addressed, the estimated amount of time required to cover the topic, the method(s) to be used to introduce, present, and 
summarize the topic, student and instructor materials to be used, prerequisites and/or preparatory assignments for students, and any other pertinent information regarding the instructor’s delivery of a Professional and Technical Skills Training course.  This lesson plan and guide should be sufficiently detailed with instructor notes to be used by any instructor requested to teach the course. Instructor notes will ensure consistency in course deliveries. The lesson plan should also collectively identify required course materials, which include documents, books, course schedule (as needed), as well as access to the Online Learning Center.

b. Statement of Instructional Objectives for the course and the expected learning outcomes.

c. Instructional Material:  Textbooks, handouts, copies of required readings, student’s manuals, workbooks, and audiovisual aids (Transparencies, videotapes, films, etc.)  Instructional Material may also include relevant DOE Policies and Orders as necessary.

d. Evaluation Instruments:  participant evaluations that sufficiently measure the course effectiveness and the degree to which objectives were met.  Additionally, a summary evaluation by the instructor that addresses changes to the course that may be needed.

6. EVALUATION AND STATISTICAL ANALYSIS - Each component of the Professional and Technical Skills Training course (e.g., the textbook, handout, and test/quiz) will be evaluated by the participant.  A numerical value will be assigned to indicate the degree to which materials and instruction met the stated objectives and learning outcomes.  Summary rating will be compiled by the instructor following each course delivery and provided to the DOE DELIVERY ORDER MONITOR along with an analysis of the degree to which the stated course objectives and learning outcomes were met.  This information will also be reflected in Quarterly Reports to the DELIVERY ORDER MONITOR.

7. PERFORMANCE MEASURES - Each component of this performance-based contract will be assessed using the following performance measures:

a) Timeliness, b) quality of instruction and materials, and c) cost control.  

8. PREREQUISITE - Desired experience level, On-line Learning courses or Professional and Technical Skills Training courses that have been identified by DOE as critical to be completed prior to participation in other Professional and Technical Skills Training courses. Where on-line courses 
are indicated as a prerequisite, ample time for completion will be allowed. The contractor will be given access to the Energy On-Line Learning Center to review and make recommendations regarding appropriate courses.  

9. PROFESSIONAL AND TECHNICAL SKILLS TRAINING - Training that increases or enhances the professional and technical competence of employees by addressing specific knowledge, competencies, skills, and abilities required to effectively and efficiently perform assigned duties.

10. PROTOTYPE - The first delivery of any professional and technical skills training course in an actual training delivery setting following course design and development.  A course prototype will require review, critique, and acceptance by the DELIVERY ORDER MONITOR and selected Department of Energy subject matter experts.

11. SENIOR SEMINAR - Seminars are designed, developed, and delivered to address emerging, new, or current issues in the most expeditious and effective learning mode that also achieves the stated learning objectives. These seminars are intended for senior level managers.

12. TARGET AUDIENCE - The target audience for professional and technical skills training courses will be interns, potential managers, project managers, team leaders, technical personnel, and employees whose positions require knowledge of specific professional skills subject matter.

13. PROGRAM SPONSORS - For each programmatic area, subject matter experts serve in an advisory capacity to the Office of Training and Human Resource Development throughout the process of course design, development, and prototype course delivery.  These advisors possess technical expertise relevant to the professional skills training subject matter.

14. TEXTBOOK - The basic reference document used for course instruction consisting of at least the following:

Narrative statement of training course objectives, skill areas and course

competencies to be addressed and the expected learning outcomes.

Table of Contents

Daily course agenda (including required reading assignments)

Narrative text designed and written to educate the reader on the subject matter topics in sufficient detail for the student to be able to achieve the expected learning outcomes.  The text must be well written, well organized, and error-free and presented in chapters that complement the classroom presentation.  The narrative text shall reflect regulatory, directive, and other policies and procedural materials as appropriate and shall be current as of the date submitted to the DOE DELIVERY ORDER MONITOR for approval.

Copies of all transparencies or disks with slide presentations used, cross

referenced to the appropriate page(s) of the narrative text or other

instructional materials.

Bibliography

Index

UPDATE/REVISION OF COURSE MATERIALS - The on-going, continuous process of assuring that each course delivery reflects the most current information relevant to the subject matter addressed and that it is reflected in the course materials to be used.  Materials submitted to DOE for review following an update/revision should provide a detailed list of changes referencing page number and action taken to update/revise subject matter content. Information gathered during course delivery should be added to course material prior to the next delivery unless it is appropriate for the instructor manual only as platform notes.  Course revisions that exceed 30% of the course will be handled as new course development.

16.
Delivery Order Monitor: (DOM) all work ordered under the contract will be by individual delivery order.  Each delivery order will have a Delivery Order Monitor designated, who will be responsible for receipt and acceptance of all deliverables under the individual delivery order

17.
Contracting Officers Representative: (COR) The Contracting Officers Representative will be responsible for the technical and procedural aspects under the contract.  The base contract will be the document which contains the overall statement of work and prices for the performance of services and training.



TASK AREA II

PROGRAM DESIGN, DEVELOPMENT, AND DELIVERY METHODOLOGY.

The Professional and Technical Skills Training Program will involve design, development and delivery of basic overview training courses, subsequent series of intermediate-level professional and technical skills training courses, and continuing education courses in program management, project management, acquisition and assistance, financial management, and other related functional areas, (e.g. value engineering; environment, safety, and health, as well as training for other new and emerging professional skills areas).

Performance Objective 1

Course Design and Detailed Outline.  Professional and Technical Skills Training courses will be designed in accordance with the needs of the Department of Energy and any special needs identified by the Program Sponsor, e.g., courses that may be included in the curriculum of the Project Management Career Development Program or the Career Intern Program. 

a. Course design and detailed outlines will be undertaken with input and guidance from the sponsoring Program Office and the Delivery Order Monitor for the Professional and Technical Skills Training Program. Products from this team will become the basis for an instructional design outline of the course. The approved outline establishes the lesson objectives, organization, content and schedule for the course. Prerequisites for the course will be identified, e.g., the use of on-line courses to enhance or supplement the course delivery. 

b. A management plan for the course will be developed, agreed upon, and signed by the contractor, DELIVERY ORDER MONITOR, and program sponsor.  The plan must include the timeframes for completion of each phase of design, development, prototype delivery and all contract line item costs.

c. All components of the course materials will be addressed in the course design phase.

d. A wide-range of instructional methodologies and learning strategies will be considered to achieve the stated training course objective and learning outcomes.  It is expected that lecture/discussion, simulation and/or exercises and role play, job-related case studies, independent/ self-study, technology-supported learning and other recognized approaches to training will be employed to design courses that will provide the training in a format best suited to the subject matter to be learned.  A balanced instructional approach between lecture/discussion and other methodologies must be employed. Where appropriate, on-line courses are incorporated into the format.

e. Instructors will be required to become familiar with DOE policies and procedures in order to present material relevant to DOE rather than general or philosophical instruction.

f. The contractor may be requested to incorporate technology-supported instruction or to design and develop independent/self-study course materials as the need arises based upon courses identified within the Statement of Work.



Performance Measures:



a) Completeness in course design and detailed outline.



b) Quality of course design and detailed outline



c) Timeliness of course design and detailed outline



d) Accuracy of data/information in course design and detailed outline



Performance Expectation:

a) 100% completeness of the course design and detailed outline.

b) The Quality of the course design and detailed outline elements reflect a complete understanding of coursed needed for professional skills training.

c) 100% of all course designs and detailed outlines are delivered on time.

d) No course design or detailed outline is rejected for inaccurate information or findings

Performance Objective 2

Course Development.  Following the initial design phase, the professional and technical skills training course must be fully developed by the contractor using professional, technically qualified personnel who have extensive, relevant work experience in the subject matter to be taught and who are adept at using a wide variety of instructional techniques. Using the detailed outline as the performance standard, the development team will develop courseware to meet the established learning objectives. Courseware will include lesson plans, visual aids, skill based exercises, job aids, supplemental readings or handouts, quizzes and examinations. These will be organized in a participant’s guide, along with an instructor’s guide for presenting the course.

a. All components of the professional and technical skills training course must be fully developed incorporating pertinent Federal and DOE policies and procedures relevant to the subject matter being addressed.  Recommendations from the Program Sponsor or subject matter expert on subject matter content and its presentation will be provided to the contractor.  These recommendations will be included in course materials if determined to be appropriate and relevant by the DOE DELIVERY ORDER MONITOR.

b. A standard format and specifications for the design, development, and production of the instructional materials will be used as defined by the DELIVERY ORDER MONITOR. 

1. The contractor must generate these instructional materials using a desktop publishing system/computer and the reproduction pages are to be generated on a quality laser paper, (i.e., Hammermill Laser Plus, or equivalent) and must meet a minimum of 300 dpi when reproduced.

2. In addition to the paper copy, a copy must also be provided to the DELIVERY ORDER MONITOR in an electronic format (disk, e-mail file, CD, etc.).

c. Prior to submission of the course materials to the Department of Energy DELIVERY ORDER MONITOR, the contractor must assure, through an internal review and quality control process, that the subject matter has been thoroughly addressed and meets the stated instructional objectives, the materials are current and presents DOE philosophy, policies and procedures, and is in the prescribed error-free and legible format.

d. The contractor may be requested to design and develop independent/ self-study or technology-supported course materials based upon professional and technical skills training courses to enhance the ability of the Department to maximize the use of professional and technical skills training by DOE employees. This includes ITV, multimedia, internet and web-based training.

e. Headquarters workshops and seminars are provided for participants in the Washington, D.C. area only. Relevant Workshop topics are readily available and will not be required or priced as new course development. Use of local consultants who own or have access to appropriate materials is expected.  Workshops are usually 1-3 days in length and involve no travel costs.



Performance Measures:


a) Completeness in course development.



b) Quality of course development.



c) Timeliness of course development.



d) Accuracy of data/information in course development



Performance Expectation:

a) 100% completeness of the course developed.

b) The Quality of the course development reflects a complete understanding of coursed needed for professional skills training.

c) 100% of all courses developed are delivered on time.

d) No course developed is rejected for inaccurate information or findings




Performance Objective 3

Course Prototype and Delivery.  Following the design and development of any professional and technical skills training course, the first delivery of each course for its intended target audience will be considered a prototype. Class size will be limited to 20 participants for prototype delivery and a maximum of 30 for recurring deliveries.

a. The DELIVERY ORDER MONITOR for this work effort along with the Program Sponsor, several Department of Energy subject matter experts, the instructor(s) who will be teaching this course for DOE and the contractor Project/Program Manager will review and critique all elements of the training course delivery to identify required modifications.

b. Following prototype delivery, the contractor will have a period of two weeks to revise training course materials.  This period may be extended, by the DELIVERY ORDER MONITOR, to a maximum of four weeks if the circumstances for this extension are warranted.  Upon review and acceptance by DOE, the training course will be scheduled for subsequent deliveries.

c. A copy of instructional materials developed will be provided in electronic format (disk, CD, e-mail file, etc.) to the DELIVERY ORDER MONITOR following each prototype course delivery and subsequent update/revision.



Performance Measures:



a) Completeness in course prototype and delivery.



b) Quality of course prototype and delivery.



c) Timeliness of course prototype and delivery.



d) Accuracy of data/information for the course prototype and delivery



Performance Expectation:

a) 100% completeness of course prototype and delivery.

b) The Quality of the course prototype and delivery reflect a complete understanding of coursed needed for professional skills training.

c) 100% of all prototype/delivery are delivered on time.

d) No course prototype is rejected for inaccurate information or findings

Performance Objective 4

4.
Target Audience for Delivery.  The target audience for professional and technical skills courses will be DOE interns, team leaders, potential managers, project managers, technical personnel, and employees whose positions require knowledge of specific professional and technical skills subject matter.  Participant experience and background for the professional and technical skills training courses may range from no previous experience to journeyman level.  It is anticipated that most participants will be in the GS-9 to GS/GM-15 grade range and that there will be a mix of Headquarters and Field Office personnel.  However, local deliveries at Field Offices may result in courses being comprised of participants from only the hosting locations.



Performance Measures:



a) Completeness in delivering courses to specific target audiences.



b) Quality of course delivered to specific target audiences.



c) Timeliness of course delivered to specific target audiences.



d) Accuracy of data/information provided to specific target audiences



Performance Expectation:

a) 100% in delivering courses to specific target audiences.

b) The Quality of the course delivered to specific target audiences for professional skills training.

c) 100% of all courses delivered to specific target audiences are delivered on time.

d) No course delivered to a specific target audience is rejected for inaccurate information or findings



Performance Objective 5
5.
Scheduling of Training.  Professional and technical skills training courses will be scheduled for delivery within a single calendar workweek (Monday-Friday), unless specifically identified as an extended schedule over a 6- to 12 week period, as a  2-week (80-hour) or as a 3-week (120-hour) course.  Actual course hours may vary depending upon the professional and technical skills subject matter and the level of coverage desired.  Courses may be structured to support 1-day, 2-day, 3-day, 4-day, 5-day, or even a 2- or 3-week format.  A schedule of all planned deliveries will be developed and announced quarterly.  Additional monthly announcements will be made through upcoming training announcements.



Performance Measures:



a) Completeness in the scheduling of training.



b) Quality of scheduling.



c) Timeliness of scheduling training.



d) Accuracy of data/information provided for scheduling training



Performance Expectation:

a) 100% of scheduling is complete.

b) The Quality of scheduling for professional skills training.

c) 100% of all scheduling is delivered on time.

d) No scheduling is rejected for inaccurate information or findings

Performance Objective 6
6.
Course Evaluation.  Course evaluation will be achieved through the use of a number of evaluation techniques: (1) DOE Prototype course audit, (2) student evaluations of course, (3) evaluation/assessment of the course delivery, (4) instructor evaluation, and (5) DELIVERY ORDER MONITOR and subject matter expert review.  

a. Quarterly Summary Evaluations will be included as a component of the required quarterly report provided by the contractor. This quarterly report will be provided to the DELIVERY ORDER MONITOR.

b. The DELIVERY ORDER MONITOR will be responsible for course audit and for providing students with an evaluation form to critique all elements of the training course.  The students will numerically rank the degree to which the course met the stated instructional objectives.

c. The instructor will collect all student evaluations, review the evaluations, and provide the DELIVERY ORDER MONITOR not later than two weeks following the completion of the course with (1) original student evaluations (2) an overall assessment of the training course, (3) a summary rating of the numerical student scores, and (4) the reasons as to why the course did or did not meet the instructional objectives stated, and any corrective actions to be taken along with the original copies of all evaluation instruments. Recommendations will be forwarded to the Program Sponsor.



Performance Measures:



a) Completeness of course evaluations by prototype course audit, student evaluation and evaluation assessments.


b) Quality of course evaluations.



c) Timeliness of course evaluations.



d) Accuracy of data/information in course evaluations



Performance Expectation:

a) 100% completeness of all course evaluations.

b) Quality of evaluations gathered.

c) 100% of all evaluations are delivered on time.

d) No evaluations are rejected for inaccurate information or findings

Performance Objective 7

7.
Course Update/Revision.  The contractor is required to stay abreast of philosophies, legislation, policies and procedures relevant to the subject matter of the professional and technical skills training course and to inform the DELIVERY ORDER MONITOR regarding new information for the purpose of training course update/revision.

a. Between the scheduled dates of delivery of each professional skills training course, the contractor will update the training course materials, as necessary, with the latest or most current subject matter information, Federal and DOE policies and procedures, or any other subject matter material that the DELIVERY ORDER MONITOR determines to be relevant to the training. In instances where the changes constitute more than 30% of the material, course revision will be required, e.g., issuance of a new policy or order that significantly affects the content.



Performance Measures:



a) Completeness of course updates and revisions.


b) Quality of course updates and revisions.



c) Timeliness of course updates and revisions.



d) Accuracy of data/information in the course updates and revisions



Performance Expectation:

a) 100% completeness of all course updates and revisions.

b) Quality of course updates and revisions demonstrate a complete and concise understanding of the elements involved in course updates and revisions.  



c) 100% of all course updates and revisions are done on time.

d) No course updates or revisions are rejected for inaccurate information or findings

8.
Ancillary Support.  Services provided as ancillary support covers a broad spectrum of administrative, management, training, and education services. These services will be accomplished on a level of effort, time, and materials basis. Labor will be provided based upon a specified Section “B” labor category and estimated number of hours required to complete the work.  The purpose of this ancillary labor requirements contract is to provide for those administrative training and education or career development activities associated with the primary contract for the Professional and Technical Skills Training Program.  The contractor must be able to perform a broad spectrum of related services including assisting in the administration of the Project Management Career Development Program, supporting the Online Learning Center, supporting training teams, addressing and recommending solutions to training-related problems and issues at DOE sites; integrating technology-supported learning, where appropriate, and reviewing training and education course materials as needed.  In instances where a second instructor is needed for a course delivery, the services will be provided through ancillary support.

Ancillary tasks will include, but are not restricted to, the following activities:

a. Online Learning Center -- The Department deployed the Energy Online Learning Center three years ago.  The OLC combines the functionality of a robust Learning Management System (LMS), Learning Content Management System (LCMS), a Knowledge Management system, and a competency management system. Features within the OLC include those typically expected in an LMS, such as a student registration system, courseware management, student administration, and management of classroom course offerings. However, it also offers several collaboration areas including virtual team rooms with document and presentation sharing, chat capability, and asynchronous forums.  The OLC also includes a Library with multiple search engines for researching references, a Teaming Center for virtual teaming and collaboration, and a Community Center for informal meetings, collaboration, and networking resources. The system is based on a central content repository to facilitate multi-use and re-use of content while also minimizing content maintenance efforts. As a knowledge management system, the OLC provides content rating abilities for the end user as well as a full, integrated personal peer network capability.

The OLC is SCORM compliant at the highest level (LMS-RTE3), including all required and option elements of the content standard. The OLC also includes a robust learning object management capability allowing course designers to deliver adaptive courseware while realizing the efficiency of reusable learning objects. Administrators may assemble new courses within minutes using learning objects. This includes entering the course in the course catalog, creating a pre- and post-test, course critique, and certificate of completion. All content and courseware management functions are accomplished through the browser-based administrator console. The use of learning objects also allows the learner to access course materials in a non-linear fashion. Using the Research Assistant tool, the learner can access a particular piece of courseware or related material on demand at the learning objective level. The result more closely resembles a performance support tool or Electronic Performance Support System (EPSS) than a traditional linear course offering. This allows users to access relevant components of courseware (on an as-needed basis), even after completing a course.

TASK AREA III

The contractor will provide e-Government support services for the management, administration, implementation, and evaluation of the Department of Energy E-Government Initiatives.  These services include skill and expertise support in:

1. Analyzing Departmental e-Government needs, based on business objectives

2. Conducting competency assessments

3. Deploying and Integrating Learning/Learning Content Management System Deployment

4. Deploying and marketing solutions to the identified target audience(s)

5. Developing and deploying comprehensive e-Learning collaboration tools to create communities of practice, bulletin boards, etc 

6. Developing and maintaining system Libraries to manage books, videos, and other “library” materials

7. Establishing and managing instructor-led training management capability

8. Evaluating and recommending solutions to meet identified needs

9. Integrating e-Government with other training programs (defining and deploying blended effective learning strategies)

10. Managing, tracking and reporting on project progress

11. Planning and Managing e-Government on an enterprise-wide basis 

12. Providing advise on what works and what doesn't, where to gain efficiencies and how to achieve the best returns

13. Providing full helpdesk services

14. Responding to major e-Government issues - including business, technical, organizational, delivery, content, and cultural
15. Scoping, specifying, developing and managing the development of customized learning and development content

16. Synchronous and asynchronous classroom capability

17. The determination of hosting

18. Determination of optimum compliant security configurations

19. Establishing and implementing program and system Quality Control measures

b. Use of The Mentoring Connection – a web-based tool used to manage the corporate mentoring program deployed throughout DOE as a Human Capital Management initiative. Tasks included in the software:

1. training on the entire mentoring connection application from all user perspectives

2. Data Backup – All data will be backed up nightly and moved off-site once per week to provide for disaster recovery.

3. Hot-line support incidents

c. Training Needs Assessment  -- for the purpose of recommending training priorities, recommending courses to be taught department-wide, identification of training and education needs that can be met through partnering arrangements.

d. Training Surveys -- the identification of specific professional and technical learning materials throughout the DOE complex .for the purpose of recommending specific courses of action that will achieve training and education programmatic improvements.

e. Competency Development -- for the purpose of designing Department of Energy learning activities that are designed to meet specific mission-related and/or job-related competencies.
f. Training & Development Business Plan -- to support the development of a Department-wide Training and Development Business Plan that meets the intent of the DOE Strategic Plan and the Government Performance Results Act.  This may include the development of performance measures, identification of potential areas of cost-savings/cost-avoidance, as well as development of specific programmatic metrics in support of the business plan.

g. Evaluation Activities -- to support assessment of Department-wide training and development as well as professional development activities; e.g., review of learning activities to make recommendations to DOE management on consistency, appropriateness, required corrective actions, findings from site visits, cost effectiveness, etc.

h. Research Activities -- to support recommendation and selection of alternative training and education media, to support recommendations of specific implementation processes, to provide recommendations to DOE management with regard to developmental activities, learning activities competency requirements; to provide cost analyses, as well as analyses of required/needed programmatic modifications.

i. Report Writing -- for the purpose of preparation of briefings, review and comment on proposed courses of action, and/or implementation processes.  In addition, to present findings as a result of training and development research activities conducted in support of Defense Nuclear Facilities Safety Board recommendations, outreach efforts with academia, and to address needed corrective actions.

j. Schedule Development -- to support the development of the annual Professional and Technical Skills Training Program Calendar, the scheduling of courses complex-wide through the Corporate Human Resource Information System and overall programmatic goals and milestone tracking, and logistics schedules.

k. Training Administration Activities -- for the purpose of gathering, cataloging, collecting learning materials as needed; to support training teams during the course of training and education projects with the preparation of required materials and/or data packets; to provide typing and correspondence support as necessary to support Department of Energy training and education programs, e.g., preparation of Certificates of Completion for training and education learning activities.
l. Logistics/Meeting Coordination Activities -- for the purpose of planning, scheduling, and supporting the Office of Training and Human Resource Development in meetings; to support the drafting of memoranda and reports, preparing presentations, dissemination     of training and education materials in an electronic format, assisting in the development of job aids.  In addition, to provide support for the Corporate Career Development Programs, the Career Intern Program and Department-wide training and education programs may include administrative support and Individual Development Plan (IDP) record-keeping activities, and other special service requests.  This may also include coordinating Headquarters and Field requests, instructor assignments, courseware logistics, delivery order/invoice procedures, course evaluation and performance tracking reports (e.g., Quarterly Reports) and course maintenance activities.

m. Administrative/Clerical Assistance -- for the purpose of providing support activities such as typing, filing, reproduction services, and preparation of materials for meetings, travel authorizations, travel vouchers, etc.  In addition, provides assistance, as necessary to Program Manager, Senior Program Analyst, and Project Manager.  Also, provides assistance in routine tasks such as course completion certificates, course roster database, and training participant support.



Performance Measures:



a) Completeness in the management, administration and implementation of e-government initiatives.



b) Quality of training initiatives and update ability.



c) Timeliness of e-government initiatives for training.



d) Accuracy of data/information relating to e-government initiatives



Performance Expectation:

a) The contractor provides 100% of the e-government initiatives and support services.

b) Quality of e-government expertise/support.  



c) 100% of all e-government initiatives are implemented on time.

e) No deliverable is rejected for inaccurate information or findings

C. RESPONSIBILITIES (DEPARTMENT OF ENERGY AND CONTRACTOR).

The following are the responsibilities of the Department of Energy in connection with this Statement of Work:

1 Provide the contractor with an initial course outline for each professional and technical skills course anticipated for delivery.  This outline will be representative of the subject matter and course topics to be covered and should not be misconstrued as the final version of the course outline.  It may be expanded or streamlined as required.

1 Provide copies of existing DOE Professional and Technical Skills Training Program textbook, textbooks from other Federal agencies with specific relevance to the DOE Professional and Technical Skills Training Program, and any other materials within the Government domain for the purpose of review and assistance in the design and development of courses to be specifically tailored for the Department of Energy.

1 Provide copies or access to web-based copies of applicable Department of Energy documents, directives, policies and procedures for the contractor’s information and use in the course design and development phase as well as the update/revision process.

1 Schedule Meetings with the contractor team (program manager, course developer/ instructor, etc.) for the purpose of course design and development as well as course update/revision.  Arrange all meetings with DOE personnel for the purposes of information gathering for course design and development and update/revision.

1 Review all course materials and provide comment and recommendations for improvement within the contractually specified time frame. Monitor the Management Plan for adherence to agreed upon timeframes.

1 Provide for logistical support.  Make the necessary arrangements (e.g., meeting room space, participant registration and notification, preparation and issuance of certificates of training for professional and technical skills training courses.  This may be provided through DOE staff, or the use of ancillary labor provided by the contractor.

1 Provide students with materials and/or handouts that must be read before the beginning of the course.  Notify students of on-line course prerequisites.

1 Coordinate all computer hardware and software requirements necessary to support self-study or technology-supported instruction with the Chief Information Officer, Department of Energy.

D. THE FOLLOWING ARE THE CONTRACTOR’S RESPONSIBILITIES IN CONNECTION WITH THIS STATEMENT OF WORK. 

1. Become familiar with the evolution/history of the Department of Energy, its management philosophies, policies and procedures in order to reflect DOE-specific information in each professional and technical skills training course that is designed, developed, and delivered.

2. Meet with the DELIVERY ORDER MONITOR and DOE subject matter experts as required/necessary. The Contractor team (Program manager, course developer/instructor, etc.) will meet with the DELIVERY ORDER MONITOR and DOE subject matter experts:

a. to establish the initial design and development of each course within the Professional and Technical Skills Training Program.  However, DELIVERY ORDER MONITOR/contractor team meetings for course design and development activities will not exceed a maximum of three (3) meetings.

b. to obtain information to update/revise course materials on a continuous basis.  Formal meetings for update/revision activities should not exceed an annual maximum of six (6) meetings.  However, informal meetings with contractor personnel for the purpose of information gathering will take place on an “as-needed” basis.

c. on an annual basis, to review overall performance and quality of the Professional and Technical Skills Training Program.

d. On an ad hoc basis, if the situation requires a face-to-face meeting between the DELIVERY ORDER MONITOR and members of the contractor team.

e. to ensure access to changes in DOE, regulations, or practices develop working relationship with program sponsors.

f. meet regularly with the Program Manager for Professional and Technical Skills Training Program to develop and monitor the schedule of delivery, ensure delivery orders are developed and approved, provide resumes of new instructors or staff, and secure instructors.

3. Design, develop, and deliver Professional and Technical Skills Training courses as identified in this Statement of Work.

4. Establish a continuous update/revision process whereby the professional and technical skills training course to be delivered on a scheduled date will reflect the most current philosophy, policies and procedures, and information with regard to the Federal government and, more specifically, to the Department of Energy.  Changes made during delivery should be reflected in the next course offering in the participant manuals or the instructor guide if relevant only to the instructor’s delivery. 

5. Receive written authority or permission to use copy-written material from the author for use in instructional materials for training course.  Provide a copy of that authorization to the DELIVERY ORDER MONITOR.

6. Provide experienced professional, technically qualified, instructors with relevant work and subject matter experience for each course delivery.  Each professional and technical skills training course must have primary and secondary (back-up) instructor identified as Key Personnel.

7. Provide two experienced professional, technically qualified instructors with relevant work and subject matter experience for all 2- and 3-week professional and technical skills training courses.  These courses may be delivered using a team-teaching approach at the discretion of the DELIVERY ORDER MONITOR.

8. Provide student instruction that meet the stated learning objectives, follows the training course outline as designed and accepted by DOE, and that follows the written, narrative coverage of subject matter topics in the textbook.  Instructors may provide additional material relevant to the training based upon his or her experience; however, at a minimum 95% of the material presented by the instructor must be addressed in the narrative portions of the text book.

9. Provide 35 sets of instructional material for each professional and technical skills training course. At initial printing and when changes occur, provide copies of all participant and instructor course materials, to the DELIVERY ORDER MONITOR and Program Sponsor. Ensure that the DELIVERY ORDER MONITOR has a complete and current set of materials and electronic files of all courses.

10. Ship all instructional materials for each training course delivery to the scheduled training location.  Material must be received at the scheduled location in time to be provided to training course participants at the start of the course.

11. Provide the DOE DELIVERY ORDER MONITOR and program sponsor with materials and/or handouts that will be used in the course by the instructor and students prior to the beginning of the course.  These materials must be received no later than 2 weeks before a scheduled course delivery.

12. Provide or make arrangements for the necessary audiovisual equipment for use by the instructor at the training site.

13. Provide and administer training course evaluation instruments as previously described in the Statement of Work to participants and forward results to the DOE DELIVERY ORDER MONITOR within 2 weeks after delivery of a professional and technical skills training course.

14. When indicated conduct end of course testing. Review tests with students as a learning experience. Secure tests and submit to DELIVERY ORDER MONITOR with course evaluations. Where tests are required for certification, use approved testing instruments, score tests and provide original documents to DELIVERY ORDER MONITOR. In instances where make-up or re-testing is requested, students may be referred to the Program Sponsor or DELIVERY ORDER MONITOR for assistance.

E. GENERAL DELIVERABLES. 

The DELIVERY ORDER MONITOR is the sole individuals responsible for acceptance of all deliverables ordered via Delivery Orders. Acceptance will be in accordance with the Statement of Work contained in Section C of this contract.  The contractor will not be reimbursed for any deliverables unless the DELIVERY ORDER MONITOR has reviewed and completely accepted each deliverable.

An initial meeting of the contractor, program sponsor and DELIVERY ORDER MONITOR will be the basis for developing a management plan for course development. The management plan will be signed by the program sponsor, contractor project manager and the DELIVERY ORDER MONITOR.  Following the receipt of a delivery order from the Department of Energy, the contractor shall gather information pertinent to the professional and technical skills training courses to be designed, developed, or delivered. The contractor shall prepare and submit detailed course outlines and lesson plans for DOE approval within the time frame stated on the delivery order.

The contractor will brief the DELIVERY ORDER MONITOR and subject matter experts on course content for these professional and technical skills training courses as well as the planned methodology for delivery.  Upon agreement by the subject matter experts, the DELIVERY ORDER MONITOR will determine acceptance of the detailed course outlines.

Upon DELIVERY ORDER MONITOR acceptance of the detailed outlines, the contractor will be allowed 4 weeks to fully develop and submit course materials for the courses identified in the initial delivery order.

The DELIVERY ORDER MONITOR and program sponsor will review and approve the course materials within 2 weeks after the training course materials have been submitted.  Should these course materials require additional work, amendment, or modification; the contractor will complete the required actions no later than 2 weeks following receipt of technical direction from the DELIVERY ORDER MONITOR.

Following DOE acceptance of the course materials, the courses will be scheduled for delivery in accordance with the management plan.  The Professional and Technical Skills Program Manager will ensure notification of the target audience in sufficient time for registration. Use of DOECAST and electronic mail may be necessary if the course is scheduled after issuance of the quarterly course schedule. The first delivery of these professional and technical skills courses will be considered prototypes.

The contractor will be allowed a maximum of four weeks to fully develop and submit the course material ordered.  Materials may be submitted earlier at the discretion of the contractor.

Upon receipt of the fully developed course materials, DOE will thoroughly review these materials prior to acceptance.  The DOE review will be completed within two weeks.  If the materials meet DOE approval, they will be accepted by the DELIVERY ORDER MONITOR.  If the material is not acceptable, the contractor will be provided specific instructions as to the necessary action to be taken.  A time frame to accomplish these actions will be established; however, in no instance will it exceed a total of 4 weeks.

Upon DOE acceptance of the course materials, the contractor will be responsible for the production of course materials for the prototype course delivery and the shipment of materials to the course delivery site, or in the case of technology-supported instruction, that the instructional approach reaches the greatest audience.

Following prototype course delivery, the contractor will be allowed a maximum of 2 weeks to incorporate all necessary changes, corrections and/or additional materials.  No additional course deliveries of the course shall take place until changes have been completed.  A revised set of course materials shall be submitted at the end of this 2-week period for review and acceptance by the DELIVERY ORDER MONITOR.

Upon DELIVERY ORDER MONITOR acceptance of the approved course materials, the contractor shall be responsible for assuring that 35 copies of the course materials be reproduced for each training course delivery and that these materials are shipped to the training site.  These materials must be received in time to be available to the participants upon their arrival at the training site. 


The contractor will also maintain a reserve, emergency supply of instructional materials for the DELIVERY ORDER MONITOR for each professional and technical skills training course designed, developed, and delivered.

F. STANDARD PROCESS FOR UPDATE/REVISION OF COURSE MATERIALS AND SPECIFIC DELIVERABLES FOLLOWING COURSE DEVELOPMENT AND PROTOTYPE DELIVERY. 

Following the professional and technical skills training course design, development, and prototype delivery phase, the contractor will be responsible for a continuous update/revision process.  This update/revision will be reflected in all elements of the course materials (lesson plan, instructor manual, textbook, evaluation instruments, quiz/test, etc.) as appropriate. Changes that require more than 30% revision to the existing course materials will be priced in accordance with Clause B.3. However, the contractor may not delay updates until they constitute course revision.  Changes that affect only the instructor guide or instructor platform notes will not be considered for revision.

When the contractor is privy to information that is relevant to a professional and technical skills training course, it should be brought to the attention of, and copies provided to, the DELIVERY ORDER MONITOR for potential inclusion in the course materials.

The program sponsor will review the material and the DELIVERY ORDER MONITOR will notify the contractor whether or not the material should be included in professional and technical skills training instructional materials.

The DELIVERY ORDER MONITOR or program sponsor may also identify and provide to the contractor information and/or materials that have relevance to certain courses in the Professional and Technical Skills Training Program for its inclusion in the course materials.

After the contractor has updated/revised the professional skills training course materials, copies of the updated instructional material must be forwarded to the DELIVERY ORDER MONITOR prior to being used in an actual course delivery.  The DELIVERY ORDER MONITOR will determine acceptability for use one week after its receipt.

After DOE acceptance, the contractor shall be responsible for the production of instructional material for training course delivery.  Thirty-five copies of the revised material will be maintained for the next course delivery.

G. STANDARD PROCESS FOR INDEPENDENT/SELF-STUDY, COMPUTER-ASSISTED INSTRUCTION AND DELIVERABLES OF PROFESSIONAL AND TECHNICAL SKILLS TRAINING PROGRAM. 

1. Upon receipt of a delivery order for design, development, and delivery of independent/self-study or computer-assisted instructional material in support of professional and technical skills training, the contractor will meet with the DELIVERY ORDER MONITOR and DOE technical and/or computer experts to determine the instructional design requirements that will meet the stated course objectives and learning outcomes.

2. Following this meeting, the contractor will be allowed 2 weeks to develop and submit a detailed outline for the independent/self-study or computer-assisted instruction to DOE for review by the program sponsor and DELIVERY ORDER MONITOR.

3. Upon review and acceptance of the detailed outline(s) by DOE, the contractor will begin independent/self-study or computer-assisted course material production programming and/or disc production as required.

4. When independent/self-study training is ordered, the contractor will submit 20 sets of independent/self-study course material for DOE’s use in a prototype self-study setting.  Materials will be provided to be used in an independent/self-study mode for the purpose of assessing its value and utility. This prototype assessment of the material by DOE will be completed within 4 weeks.

5. Upon review and acceptance of the independent/self-study course materials by DOE, the contractor will be allowed 2 weeks to produce and deliver 50 complete sets of independent/self-study course materials to the DELIVERY ORDER MONITOR.

6. For those professional and technical skills training courses that have independent/self-study instruction as an integral part of the course delivery, the contractor will provide the required number of copies specified for each training course delivery.

7. For those professional and technical skills training courses that will include computer-assisted instruction as an integral part of the course delivery, the contractor will integrate the computer-assisted course materials into the Professional and Technical Skills Training Program.  DOE will be responsible for providing hardware, software, and the support necessary for the classroom configuration.

8. The contractor will provide update/revision of independent/self-study and computer-assisted training course material on an “as needed” basis as part of the contractor’s continuous update/revision process for all professional and technical skills course designed, developed, and delivered.

H. REPORTING REQUIREMENTS.

The contractor shall provide, on a quarterly basis, a written report to be received no later than 15 days after the end of each quarter.  The report should address the following as a minimum:

a. Effectiveness of Professional and Technical Skills Training Program methodology and program content.

b. Quality of course materials and instruction.

c. Programmatic areas of concern, recommendations with regard to course content, and other Professional and Technical Skills Training Program matters as appropriate.

d. Other areas relevant to the Professional and Technical Skills Training Program that must be addressed.

The contractor will be required to attend a meeting, if requested, by the DELIVERY ORDER MONITOR to discuss the above-mentioned items.




EXHIBIT I
SECTION ONE

DOE COURSES FOR PRICING IN B.3 SECTIONS A, B, C, AND D
	COURSES
	NUMBER OF DAYS

	
	

	Contract Administration
	5 days

	Cost and Price Analysis
	10 days

	Contract Negotiation Techniques
	5 days

	Contract Law
	10 days

	Federal Financial Assistance
	5 days

	Acquisition Management for Technical Personnel
	5 days

	Contract Administration for Technical Representatives
	3 days

	Small and Disadvantaged Business Utilization Program
	3 days

	Utilities Planning and Management
	4 days

	Advanced Acquisition Management
	10 days

	Acquisition for Senior Level Personnel
	5 days

	Acquisition Executive Seminar
	5 days

	Advanced Cost Type Contracts (R&D, Incentives, M&O
	5 days

	Federal Financial Assistance Administration
	3 days

	Federal Financial Assistance for Technical Personnel
	2 days

	Personal Property Management
	5 days

	Work for Others
	3 days

	Federal Financial Assistance Cost Principles
	2 days

	Federal Financial Assistance Funds Management
	2 days

	Executive Contracting
	5 days

	Contracting for Services Under the Performance-Based Contracting Method
	3 days

	Cost Analysis for Technical Personnel
	3 days

	Contract Law for Technical Personnel
	3 days

	Types of Contracts
	2 days

	Price Analysis
	2 days

	Source Selection in the DOE
	3 days

	Advanced Contract Administration
	3 days

	Market Research/Commercial Item Acquisition Continuing Education
	1 day

	DOE Oversight of Contractor Human Resource Management Program
	4 days

	OMB A-76:  Competitive Sourcing
	2 days

	Introduction to the Purchase Card Program
	2 days

	Introduction to the Purchase Card Program Refresher 
	2 days

	Program Management Overview
	5 days

	DOE Program Planning
	5 days

	Resource Management
	5 days

	Environment, Safety and Health
	5 days

	DOE Program Execution, Control and Evaluation
	4 days

	Strategic Decision-Making 
	5 days

	Designing, Writing, and Measuring Performance Objectives
	3 days

	Project Management Overview
	10 days

	
	

	Project Planning for DOE Project Managers
	5 days

	Cost and Schedule Estimation and Analysis
	5 days

	Project Execution
	5 days

	Best Practices in DOE Project Management
	5 days

	DOE Maintenance Policy and Oversight
	3 days

	The Federal Budgeting Process in DOE
	4 days

	Site Development Planning Management Overview
	1 day

	Site Development Planning Management
	4 days

	DOE Project Management Review & PMI Exam Preparation
	5 days

	Life Cycle Cost Estimating
	2 days

	Introduction to Systems Engineering
	3 days

	Project Risk Analysis and Management
	3 days


	Breaking the Code:  Understanding Project Management
	3 days

	Value Engineering
	1-3 days

	DOE Facilities Maintenance Management
	3 days

	DOE Complex Overview
	1 day

	Pipes, Valves, and Pumps
	3.5 days

	Mathematics Refresher
	1 day

	Heating, Ventilation and Air Conditioning
	3.5 days

	Nuclear Physics/Radiation Monitoring
	3.5 days

	Regulatory Overview
	3.5 days

	Chemical Processing in Defense Nuclear Facilities
	3.5 days

	Thermal Science
	4.5 days

	Process Instrumentation
	3.5 days

	Electrical principles
	3.5 days

	Materials Science and Corrosion
	4 days

	Introduction to DOE and Its Business Lines
	2 days

	The Chemical/Physical Sciences and their Applications at DOE
	4 days

	The Biological Sciences and their Applications at DOE
	3 days

	
	

	
	

	Changing Dimensions in DOE
	4 days

	Risky Business – Safety in DOE
	2 days

	
	

	Indirect Costs for Program/Project Managers
	2 days

	Safety and Health Orientation
	.5 days

	Performance-Based Management Contracting
	3 days

	Life Cycle Asset Management
	2.5 days

	Effective Writing
	2 days

	Financial Planning and TSP
	1 day

	CSRS Retirement Preparation Seminar
	3 days

	FERS Retirement Preparation Seminar
	3 days

	Mid-Career Retirement Planning Seminar
	2 days

	Management Analysis
	5 days

	Project Management for Support Staff
	3 days

	Essentials of English
	4 days

	Interpersonal Communications
	2 days

	Proofreading
	1 day

	Time Management
	2 days

	
	

	
	

	
	

	Building Cooperation on Teams:  Playing the Game of Life
	1 day

	Constructive Conflict Resolution
	1 day

	Coaching and Counseling for Improved Performance
	1 day

	Creative Problem-Solving and Decision-Making
	2 days

	Facilitation Skills
	1 day

	Management Skills Workshop
	2 days

	Managing Change
	1 day

	Power and Influence
	1 day

	Managing Human Resources:  Federal Personnel Procedures Survey Course
	3 days

	Situational Leadership
	2 days

	Team Building for Managers, Supervisors and Team Leaders
	1 day

	The Inspirational Leader
	1 day

	Effective Interpersonal Skills for Team Leaders
	2 days

	Valuing and Leveraging Diversity
	1 day

	Goal-Setting and Achievement
	1 day

	Project Management Essentials*
	8 weeks

	Project Management Systems and Practices in DOE
	7 weeks

	Advanced Concepts in Project Management
	10 days

	Acquisition Strategy and Planning
	3 days

	Program Management Portfolio Analysis Simulation
	5 days

	Earned Value Management Systems 
	3 days

	Project Management Simulation
	5 days

	Pre-Project Planning/Project Alignment
	2 days

	Contracts Types/Bid/ Evaluation Award & Performance Based Contracting
	5 days

	Level 4 Project Management 
	3 days

	Project Risk Management*
	3 days

	Contract Officer’s Representatives (Contract Administration for Technical Representatives)
	3 days

	Federal Budget Process
	4 days

	Integrated Safety Management
	3 days

	Scope Management/Work Breakdown Structure
	TBD

	Value Engineering
	1-3 days

	Labor Management Relations
	3 days

	Operational Readiness Reviews
	2 days

	Performance-Based Contracting
	4 days

	Advanced Leadership
	5 days

	Strategic Planning
	5 days

	Negotiations Strategies and Techniques
	3 days

	Systems Engineering
	5 days

	Cost and Schedule Estimating
	5 days

	Leadership/Supervision
	3 days

	NEPA and Environmental Regulations
	3 days

	Facilitation Techniques/Conflict Resolution
	4 days

	Advanced Risk Management
	3 days


* Requires delivery additionally in an information technology context
** The links for the course descriptions listed above can be found at: http://www.energyolc.com/kc/content/ilc/courseware/Course_Info.zip
http://www.energyolc.com/kc/content/ilc/courseware/Course_Info_2.zip
SECTION TWO

Courses that have been developed in conjunction with industry and priced in B.3 Section F
4. Project Alignment/Pre Planning

Vendor: University of Texas



   Center for Lifelong Engineering Education



   P.O. Box H



   Austin, TX  78713-8908





   Phone Number: (512) 471-3396

5. Earned Value Management

Vendor: Performance Management Associates, Inc.

    15 Via Verona


    Palm Beach Gardens, FL  33418-3749\


    (561) 694-1646

6. Executive Communication

Vendor: Susan Peterson Productions


   1830 Jefferson Place, N.W.


   Washington, D.C.  20036

 
   (202) 463-0505



SECTION THREE

Off-the-shelf Courses Prices in B.3 Section G – The following courses may be acquired from several small business vendors.  The following vendors are currently providing the courses; however, the offeror may propose an alternate firm for evaluation:
Course



1. Effective Writing  

Mullins, Price, Katib & Associates

4 Clark Street

Poughkeepsie, New York 12601
(845) 430-3331
2. Financial Planning

JoAnne McGeherin, Inc.
& TSP



11608 Bonaventure Drive





Upper Marlboro, MD 20774

301-249-3877

3. CSRS Retirement 

JoAnne McGeherin, Inc


Preparation Sem.


Same As Above
4. FERS Retirement 

JoAnne McGeherin, Inc.
Preparation Sem.


Same As Above
5. Mid-Career Retirement

JoAnne McGeherin, Inc.
Planning Seminar


Same As Above
SECTION THREE CONTINUED
6. Essentials of English

Mullins, Price, Katib & Associates

4 Clark Street

Poughkeepsie, New York 12601
(845) 430-3331
7. Interpersonal Communications.


Mullins, Price, Katib & Associates

4 Clark Street

Poughkeepsie, New York 12601
(845) 430-3331
C.3 CONFIDENTIALITY CERTIFICATE
This certificate must be completed by every employee both prime and subcontractors who have access to DOE employee training records
CONFIDENTIALITY CERTIFICATE
TO: 

In anticipation of my participation in the preparation of training and related support services, to the Office of Training and Human Resource Development documents or any related information and contractor furnished documentation and information, I certify that I will not disclose, except pursuant to the order of a court of competent jurisdiction, any information either during or after the period of performance of Contract Number DE-AM01-04ME09857 to anyone who is not authorized access to the information by the DOE law or regulation and then only to the extent that such information is required in connection with such persons official responsibilities. Furthermore, I will report to my firm’s Project Manager, ____________________, who will advise the firm’s Corporate Management of any communication concerning any of the documents discussed above or any related information, or contractor furnished documentation and information, directed to me from any source outside the DOE.  The cognizant Corporate Officer will, in turn, appropriately advise the DOE Contracting Officer Representative.

_____________________________    (TYPED/ PRINTED NAME)

cc: Official Contract File

C.4 POSITION DESCRIPTIONS   

Contractor must provide personnel who have the required qualifications as noted by position descriptions below: 

PROFESSIONAL & TECHNICAL SKILLS ANCILLARY LABOR CATEGORIES       

Program Manager (Key Personnel) - Personnel should have a minimum of a Bachelor’s degree and possess at least 12 years of related experience.  Five years of advanced education may be substituted for experience.  Personnel should show evidence of outstanding performance in management or technical direction of basic research, engineering design, construction, operation, maintenance, or regulatory operations.  Breadth of experience in the above disciplines is preferred to a narrow focus in one of the disciplines.  Individuals should have a field system's perspective of the disciplines identified for the whole contractual effort.  They must also be capable of managing multiple technical efforts concurrently and supervising the technical effort of professionals at all three levels.  

Project Manager - Requires a science or an engineering background with the following amount of experience, dependent on the type of degree:  (1) Bachelor of Science, Engineering, or Business Administration degree and 8 years minimum experience in program management, or (2) Master’s degree in science, engineering or Business Administration or related field and minimum 5 years experience in program management.
Senior Program Analyst – Requires a science or an engineering background with the following amount of experience, dependent on the type of degree (1) Bachelor of Science, Engineering, or Business Administration degree and 5 years minimum experience in program management, program planning, cost estimation, project control and performance evaluation or (2) Master’s degree in science, engineering or business administration or related field and minimum 3 years experience in program management.

Technical Writer/Editor- Requires a Bachelor’s degree in a related field plus 2 years related experience.

Research/Administrative Assistant - Should possess a Bachelor’s degree or at least 4 years experience in a field related to the work being done.
Administrative/Clerical Support - Should possess at least a high school diploma or equivalent and 3 years experience in a wide range of program support activities in a technical environment.  Must have good oral and written communication skills as well as office management skills. Competence in use of Microsoft Office and other similar desktop applications. 

Information Technology Labor Categories

Business Analyst- Bachelor’s Degree and/or Professional Certification preferred. Three years of systems analysis or programming experience, including experience with complex Federal Government or quasi-Federal Government financial management information systems.

Business Analyst Advanced - Bachelor’s Degree or Professional Certification preferred. Eight years of systems analysis or programming experience, including four years in the areas of developing systems requirements and design specifications; two years of experience in project management/task leader positions in development or implementation.

Senior Business Analyst - Bachelor’s Degree required. Eight years of systems analysis or programming experience, including four years in the areas of developing systems requirements and design specifications; two years of experience in project management/task leader positions in development or implementation.

Computer Graphics/Multimedia Artist - Bachelor’s Degree and/or Professional Certification preferred. Three years of graphic art design experience.  In depth knowledge of graphic art technology.

Data Base Administrator - Professional Certification required.  Six years experience in database management systems; three years SQL, COBOL, and Fourth Generation Language programming experience in a batch or on-line environment. 

IT Program Manager - Bachelor’s Degree required, Master’s Degree preferred. Ten years of technical experience in information resource management; including six years in managing large, complex Federal Government or quasi-Federal Government projects; accomplished knowledge of multiple technical disciplines and unique applications to develop technical and/or business solutions to client problems.

Senior Systems Engineer - Bachelor’s Degree required.  Ten years of technical experience in information resource management; including 6 years in supporting large, complex Federal 

Government or quasi-Federal Government enterprise-wide projects; comprehensive understanding of Government financial systems requirements; established track record in implementing administrative or financial management systems software.

Junior Programmer Analyst - Bachelor's Degree or equivalent. Six (6) years of general experience is considered equivalent to a Bachelor's Degree.

Quality Assurance Analyst - Requires a science or an engineering degree with the following amount of experience, dependent on the type of degree: (1) Bachelor of Science, or Engineering degree and 5 years minimum experience in program management, or (2) Master’s degree in science, engineering or business administration or related field and minimum 3 years experience in quality management and data quality objective implementation.

Systems Programmer - Computer Science degree preferred, and Professional

Certification required. Five years programming experience, with at least two years experience 

working in the latest object oriented development tools. 

Programmer/Analyst - Computer Science degree preferred and program development training required with three years programming and program design experience.
Management Analyst:  Requires Bachelor’s degree in management or liberal arts related disciplines and minimum 5 years experience or Master’s degree and 3 years experience or high school diploma plus 10 years experience.  Must have good oral and written communication and research skills.

Nuclear Engineer/Safety Engineer:  Requires a Bachelor’s degree in nuclear engineering, fire protection, safety engineering and 5 years experience or a Master’s degree and 3 years experience or a Ph.D. and 2 years experience.  

Environmental Engineer:  Requires a Bachelor’s degree in environmental engineering or related field plus 5 years related experience.

Chemical Engineer:  Requires a Bachelor’s degree in chemical engineering or related field such as chemistry, geochemistry, physical, or biochemistry and 5 years experience.

Mechanical/Electrical Engineer:  Requires a Bachelor’s degree in mechanical or electrical engineering or related field plus 5 years related experience.

Environmental Scientist:  Requires a Bachelor’s degree in environmental sciences, geology, hydrogeology, hydrology, or a related science field plus 5 years related experience.

Computer Scientist/System Analyst/Statistician:  Requires at least a Bachelor of Science degree in computer science, statistics, mathematics or related discipline; must have at least 5 years of experience directly related to system design, development, testing, and implementation.  Must have experience in database and LAN applications development.


Note:
The scientific and technical positions listed above will be used as subject matter experts and instructors in conjunction with instructional design staff in the design and development of courseware and as primary instructors in previously developed courses.   

Instructional Design Manager:  Master's degree in instructional systems design, adult education, human resources development, human resources management, business, or related field of instruction plus a minimum of three years experience managing the development and presentation of instruction in an adult environment.  Bachelor's degree, as above may be substituted when reinforced by at least five years of experience as a training program or project manager.

Senior Instructional Technologist:  Master's Degree in Instructional Systems Design, Adult Education, Human Resources Development, Human Resources Management, Business or related field of instruction plus a minimum of three years experience developing training for an adult environment.  Bachelor's degree, as above, may be substituted when reinforced by at least five years of experience developing instruction for adults.

Instructional Technologist:  Master's degree in Instructional Systems Design, Adult Education, Human Resources Development, Human Resources Management, Business, or related field of instruction or a Bachelor’s degree and a minimum of three years of experience developing training for an adult environment.

Administrative Support:  Should possess at least a high school diploma and 3 years experience in program support activities.  Must possess good communication and office skills.

SECTION D - PACKAGING AND MARKING

D.1
PACKAGING (APR 1984)

Preservation, packaging, and packing for shipment or mailing of all work deliverable hereunder shall be in accordance with good commercial practice and adequate to insure acceptance by common carrier and safe transportation at the most economical rates.

D.2
MARKING (APR 1984)
(a) Each package, report or other deliverable shall be accompanied by a letter or other document which:

(1) Identifies the contract by number under which the item is being delivered.

(2) Identifies the deliverable Item Number or Report Requirement, which requires the delivered item(s).

(3) Indicate whether the Contractor considers the delivered item to be a partial or full satisfaction of the requirement.

(b)
For any package, report or other deliverable being delivered to a party other than the Contracting Officer, a copy of the document required in (a) above shall be simultaneously provided to the office administering the contract, as identified in Section G of the contract, or if none, to the Contracting Officer.  

SECTION E – INSPECTION AND ACCEPTANCE
E.1
INSPECTION (JAN 1990)

Inspection of all items under this contract shall be accomplished by the Delivery Order Monitor or DOE Contracting Officer’s Representative (COR) for each delivery order and will be conducted in accordance with Part II, Section I, clause entitled “Inspection – Time-and-materials and Labor-Hour” or “Inspection of Services Fixed Price.”
E.2
ACCEPTANCE

Acceptance of all work and effort under this contract shall be accomplished by the Delivery Order Monitor or Contracting Officer’s Representative for each delivery order.

SECTION F – DELIVERABLES OR PERFORMANCE

F.1
TERM OF CONTRACT 

The term of the contract is the March 15, 2004 through March 14, 2009.

F.2
PRINCIPAL PLACE OF PERFORMANCE
1. DOE Headquarters and DOE Field Offices as directed by the delivery order monitor or Contracting Officer’s Representative. 

2.  Contractor’s Facility

SECTION G - CONTRACT ADMINISTRATION DATA

G.1    CORRESPONDENCE PROCEDURES (OCT 1997)
To promote timely and effective administration, correspondence submitted under this contract shall include the contract number and shall be subject to the following procedures:

(a) Technical Correspondence.  Technical correspondence (as used herein, this term excludes technical correspondence where patent or technical data issues are involved and correspondence which proposes or otherwise involves waivers, deviations, or modifications to the requirements, terms, or conditions of this contract) shall be addressed to the DOE Contracting Officer's Representative (COR), with an information copy of the correspondence to the DOE Contracting Officer (see below paragraph (c) and to the cognizant Government Contract Administration Office (if other than DOE) designated in Block 24 of the Contract Form (Solicitation, Offer, and Award Standard Form 33) of this contract or if a Standard Form 26 is used (Award/Contract) the Government Contract Administration Office designated in block 6 of this contract.

 
(b) Other Correspondence.

(1) If no Government Contract Administration Office is designated on the Contract Form of this contract, all correspondence, other than technical correspondence, shall be addressed to the DOE Contracting Officer, with information copies of the correspondence to the DOE COR, and to the DOE Patent Counsel (where patent or technical data issues are involved).

(2) If a Government Contract Administration Office is designated on the contract form of this contract, all administrative correspondence, other than technical correspondence, shall be addressed to the Government Contract Administration Office so designated, with information copies of the correspondence to the DOE Contracting Officer, DOE COR, and to the DOE Patent Counsel (where patent or technical data issues are involved).

(c) The DOE Contract Specialist for the contract is located at the address in (d) below and is as follows:

Contract Specialist: Timothy Jackson
Telephone Number: (202) 287-1472
The Contractor shall use the DOE Contract Specialist as the focal point for all matters 
regarding this contract except technical matters (see (a) above for definition of technical matters).

(d) DOE Contracting Officer Address.  The Contracting Officer address is as follows: 

Contracting Officer (Do not use name of Contracting Officer)

U.S. Department of Energy

Office of Headquarters Procurement Services

Operations Division A (ME-641.2)

1000 Independence Avenue, S.W.

Washington, D.C. 20585

ATTN: DE-AM01-04ME09857     

G.2    BILLING INSTRUCTIONS (OCT 1995)
The Contractor shall submit the original and one copy of any invoice(s) or vouchers in accordance with the Billing Instructions contained in each Delivery Order. 

An invoice is not considered to be received by DOE until the original voucher and one copy are received at the billing address provided in the delivery order.

(b) Each invoice or voucher submitted shall include the following:

(1) Contract Number

(2) Contractor Name

(3) Date of Invoice

(4) Invoice Number

(5) Amount of Invoice

(6) Period Covered by Invoice

(7) Cumulative Amount Invoiced to Date

(8) With the exception of ancillary services, all billings for line items shall include the line item number, title of the deliverable, date of deliverable, quantity delivered and location of delivery.

(9) Ancillary Labor Charges shall be accompanied by the following:

(i) A listing of the hours expended during the invoice period and totals to date, broken down by labor categories/names of individuals with the associated fixed rates identified within Section B of this contract.

(ii) The invoice or voucher shall further segregate costs by delivery 
order, identifying current and cumulative billings and hours for each delivery Order.

(iii) Invoice for delivery orders which span two or more contract years shall be segregated by the contract years involved, by both cost and DPLH. 

(iv) The contractor will be entitled to bill the ancillary labor rates currently in effect in the contract at the time the service is rendered.  Contractor may only bill the actual ancillary hours incurred.  Contractor may only bill for the labor positions identified in Clause B.3.  Billings for labor positions and/or individual names not in the contract will result in the return of the invoice.  Such a returned invoice is not subject to an interest penalty.  The contractor will be required to provide a report, with each billing period, which cumulatively reports by ordering activity cost/hours used by each ancillary labor category.



(10)
Travel will include a breakdown of airline, per diem, and vehicle rental by delivery order.  Contractor will obtain the best value airline rates.  All other charges will be in accordance with U.S. Federal travel regulations.

All travel cost associated with clause B.3 section “G” must be included in the firm fixed price.




(11)
The invoice will also contain a certification signed by the contractor to the effect that:


“Under penalty of law, NAME OF CONTRACTOR, certifies that the invoice is truthful and accurate, and that the services and charges set forth herein comply with the terms and conditions of the subject contract, and necessary and reasonable.” 

          (12)
      At the discretion of the issuing DOE Contracting Officer and invoice approving official, the contractor will be permitted to bill progress payments against the ancillary support services.  All other fixed price item(s) will not be paid until fully accepted by the COR.  The contractor will be required to submit a report with each billing period to identify each fixed price item(s) and ancillary support services by ordering activity and cumulatively ordered by line item and ancillary labor category for support services.  In no event will contractor be entitled to an amount in excess of the prices identified in Clause B.3.  The price per item will be based on the period in which the delivery order was issued.  For example; A delivery order issued for $5,000 in year one, but not completed until year two, will still have the maximum value of $5,000 even if year two's price for the same item is $5,500.  


(13)
 Pursuant to FAR Clause 52.232-7, the Contracting Officer shall withhold 1   percent of the value of ancillary labor.  Withholding will not exceed $50,000.


(14) 
The contractor may only invoice once every 30-calendar days.

(15) 
The Contractor shall not be reimbursed for any direct costs for the following items:  Entertainment; liquor, secretarial or clerical support time, temporary employee agency services, word processing; computers or general application software, client development and related activities, trade publications, books, treatises, background materials and other similar documents; professional/educational seminars and conferences, preparation of bills, parking fines or any other fines or penalties for illegal conduct; and food, beverages and the like when the contractor is not in travel status and way from the home office.

Contractor will not invoice for any items representing disbursements made for the benefit of the contractor’s personnel.  Examples include, cash bonus, Christmas parties, gifts, longevity awards, time off awards, etc. 

G.3  52.232-33  PAYMENT BY ELECTRONIC FUNDS TRANSFER--CENTRAL CONTRACTOR REGISTRATION (MAY 1999) 

(a) Method of payment. (1) All payments by the Government under this contract shall be made by electronic funds transfer (EFT), except as provided in paragraph (a) (2) of this clause. As used

in this clause, the term "EFT" refers to the funds transfer and may also include the payment

information transfer. 

(2) In the event the Government is unable to release one or more payments by EFT, the Contractor agrees to either-- 

(i) Accept payment by check or some other mutually agreeable method of payment; or 

(ii) Request the Government to extend the payment due date until such time as the Government can make payment by EFT (but see paragraph (d) of this clause). 

(b) Contractor's EFT information. The Government shall make payment to the Contractor using the EFT information contained in the Central Contractor Registration (CCR) database. In the event that the EFT information changes, the Contractor shall be responsible for providing the updated information to the CCR database. 

(c) Mechanisms for EFT payment. The Government may make payment by EFT through either the Automated Clearing House (ACH) network, subject to the rules of the National Automated Clearing House Association, or the Fed wire Transfer System. The rules governing Federal payments through the ACH are contained in 31 CFR part 210. 

(d) Suspension of payment. If the Contractor's EFT information in the CCR database is incorrect, then the Government need not make payment to the Contractor under this contract until correct EFT information is entered into the CCR database; and any invoice or contract-financing request shall be deemed not to be a proper invoice for the purpose of prompt payment under this contract. The prompt payment terms of the contract regarding notice of an improper invoice and delays in accrual of interest penalties apply. 

(e) Contractor EFT arrangements. If the Contractor has identified multiple payment receiving points (i.e., more than one remittance address and/or EFT information set) in the CCR database, and the Contractor has not notified the Government of the payment receiving point applicable to this contract, the Government shall make payment to the first payment receiving point (EFT

information set or remittance address as applicable) listed in the CCR database. 

(f) Liability for uncompleted or erroneous transfers. (1) If an uncompleted or erroneous transfer occurs because the Government used the Contractor's EFT information incorrectly, the

Government remains responsible for-- 

(i) Making a correct payment; 

(ii) Paying any prompt payment penalty due; and 

(iii) Recovering any erroneously directed funds. 

(2) If an uncompleted or erroneous transfer occurs because the Contractor's EFT information was incorrect, or was revised within 30 days of Government release of the EFT payment

transaction instruction to the Federal Reserve System, and-- 

(i) If the funds are no longer under the control of the payment office, the Government is deemed to have made payment and the Contractor is responsible for recovery of any erroneously

directed funds; or 

(ii) If the funds remain under the control of the payment office, the Government shall not make payment, and the provisions of paragraph (d) of this clause shall apply. 

(g) EFT and prompt payment. A payment shall be deemed to have been made in a timely manner in accordance with the prompt payment terms of this contract if, in the EFT payment

transaction instruction released to the Federal Reserve System, the date specified for settlement of the payment is on or before the prompt payment due date, provided the specified payment

date is a valid date under the rules of the Federal Reserve System. 

(h) EFT and assignment of claims. If the Contractor assigns the proceeds of this contract as provided for in the assignment of claims terms of this contract, the Contractor shall require as a

condition of any such assignment, that the assignee shall register in the CCR database and shall be paid by EFT in accordance with the terms of this clause. In all respects, the requirements of this clause shall apply to the assignee as if it were the Contractor. EFT information that shows the ultimate recipient of the transfer to be other than the Contractor, in the absence of a proper assignment of claims acceptable to the Government, is incorrect EFT information within the meaning of paragraph (d) of this clause. 

(i) Liability for change of EFT information by financial agent. The Government is not liable for errors resulting from changes to EFT information made by the Contractor's financial agent. 

(j) Payment information. The payment or disbursing office shall forward to the Contractor available payment information that is suitable for transmission as of the date of release of the EFT instruction to the Federal Reserve System. The Government may request the Contractor to designate a desired format and method(s) for delivery of payment information from a list of

formats and methods the payment office is capable of executing. However, the Government does not guarantee that any particular format or method of delivery is available at any particular

payment office and retains the latitude to use the format and delivery method most convenient to the Government. If the Government makes payment by check in accordance with paragraph 

(a) of this clause, the Government shall mail the payment information to the remittance address contained in the CCR database.

G.4    DOE CONTRACTING OFFICER'S REPRESENTATIVE (COR) ADDRESS (JAN 1990)
(a)  The COR's address for the contract is as follows:

          U.S. Department of Energy

          ATTN: Gretel Pinkney
          Office Symbol: ME-51
          1000 Independence Ave., S.W.

          Washington, D.C.  20585

          Telephone Number: (202) 287-1665
(b) The Contractor shall use the COR as the point of contact on technical matters (See the Correspondence Procedures clause, above, for definition).

(c) Each Delivery Order will have listed a Delivery Order Monitor responsible for technical direction associated with their individual Delivery Order's statement of work.

SECTION H – SPECIAL CONTRACT REQUIREMENTS

H.1
CONSECUTIVE NUMBERS (APR 1984)

Due to automated procedure employed in formulating this document, clauses and provisions contained within may be consecutively numbered.

H.2
952.235-70 KEY PERSONNEL (APR 1984)

The personnel specified below are considered to be essential to the work being performed hereunder.  Prior to diverting any of the specified individuals to other programs, the Contractor shall notify the contracting officer reasonably in advance and shall submit justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on the program.  No diversion shall be made by the contractor without the written consent of the contracting officer:  Provided, that the impact on the program.  No diversion shall be made by the contractor without the written consent of the contacting officer: Provided that the contacting officer may ratify in writing such diversion and such ratification shall constitute the consent of the contracting officer required by this clause.  This clause may be amended from time to time during the course of the contract to either add or delete personnel, as appropriate.


NAME




TITLE
Bruce R. Hunter


Program Manager
H.3
REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF THE      OFFER0R (JUN 1988)

The Representations, Certifications and Other Statements of Offeror, dated 
November 21, 2003, for this contract are hereby incorporated by reference.

H.4  TECHNICAL DIRECTION 
(a) Performance of the work under this contract shall be subject to the technical direction of the Contracting Officer's Representative (COR) and Delivery Order Monitors.  The term "technical direction" is defined to include, without limitation:

(1) Directions to the Contractor, which redirect the contract effort, shift work emphasis between work areas or tasks, require pursuit of certain lines of inquiry, fill in details or otherwise serve to accomplish the contractual Statement of Work.

(2) Provision of written information to the Contractor, which assists in the interpretation of drawings, specifications or technical portions of the work description.

(3) Review and, where required by the contract, approval of technical reports, drawings, specifications and technical information to be delivered by the Contractor to the Government under the contract.

(b) Technical direction must be within the scope of work stated in the contract.  The COR does not have the authority to, and may not, issue any technical direction which:

(1) Constitutes an assignment of additional work outside the Statement of Work;

(2) Constitutes a change as defined in the contract clause entitled "Changes";

(3) In any manner causes an increase or decrease in the total price or the time required for contract performance;

(4) Changes any of the expressed terms, conditions or specifications of the contract; or

(5) Interferes with the Contractor's right to perform the terms and conditions of the contract.

(c) All technical directions shall be issued in writing by the COR.

(d) The Contractor shall proceed promptly with the performance of technical directions duly issued by the COR in the manner prescribed by this article and within his authority under the provisions of this clause.  If, in the opinion of the Contractor, any instruction or direction by the COR falls within one of the categories defined in (b) (1) through (5) above, the Contractor shall not proceed but shall notify the Contracting Officer in writing within five (5) working days after receipt of any such instruction or direction and shall request the Contracting Officer to modify the contract accordingly.  Upon receiving the notification from the Contractor, the Contracting Officer shall:

(1) Advise the Contractor in writing within thirty (30) days after receipt of the Contractor's letter that the technical direction is within the scope of the contract effort and does not constitute a change under the "Changes" clause of the contract; or

(2) Advise the Contractor within a reasonable time that the Government will issue a written change order.

(e) A failure of the Contractor and Contracting Officer to agree that the technical direction is within the scope of the contract, or a failure to agree upon the contract action to be taken with respect thereto, shall be subject to the provisions of the clause entitled "Disputes - Alternate I" of the contract.

H.5  MODIFICATION AUTHORITY (APR 1984)
Notwithstanding any of the other provisions of this contract, the Contracting Officer shall be the only individual authorized to:

(a)  accept nonconforming work,

(b)  waive any requirement of this contract, or

(c)  modify any term or condition of this contract.

H.6    GOVERNMENT-FURNISHED PROPERTY AND DATA - NONE

The Government is not obligated to furnish any real or personal property under this contract.

H.7
CANCELLATION OF COURSES

In the event that a course is cancelled the contractor will be entitled to 10% percent of the value of the course not to exceed $1,000 for cancellations within 10 calendar days. 

H.8  LEVEL OF EFFORT (JUL 1991) (Applicable to Ancillary Services)

(a) In the performance of work under this contract, the Contractor shall provide that estimated total of Direct Productive Labor-Hours (DPLH), which is specified in Section B, during the term of the contract.  Direct Productive Labor-Hours (DPLH) is defined as actual work hours exclusive of vacation, holiday, sick leave, and other absences.


(b) During the term of this contract, if additional DPLH are required to complete the term, the Contractor agrees to provide the required DPLH at the same labor rates negotiated for that year of the contract in which they were provided.


(c) Nothing in this clause shall be construed to constitute authorization for work not in accordance with the other clauses of the contract.

H.9  SUBCONTRACTS (DEC 1996)
(a)  Prior to the placement of subcontracts and in accordance with the "Subcontracts" clause in Section I, the Contractor shall ensure that:

(1)  they contain all of the clauses of this contract (altered when necessary for proper identification of the contracting parties) which contain a requirement for such inclusion in applicable subcontracts.  

(2) Subcontractor Representations and Certifications (see Part IV, Section K, and the document 
referenced in the clause entitled "Representations, Certifications and Other Statements of the Offeror" contained in this Section H) are received; and

(3)  any required prior notice and description of the subcontract is given to the Contracting Officer and any required consent is received.  Except as may be expressly set forth therein, any consent by the Contracting Officer to the placement of subcontracts shall not be construed to constitute approval of the subcontractor or any subcontract terms or conditions, determination of the allowability of any cost revision of this contract or any of the respective obligations of the parties thereunder, or creation of any subcontractor privity of contract with the Government.

The following subcontractors have been cleared by the Contracting Officer:





NONE APPROVED

H.10    SERVICES OF CONSULTANTS (JUL 1991)

(a) In addition to the provisions of the Section I clause entitled "Subcontracts," the prior written consent of the Contracting Officer shall also be obtained whenever any employee of the Contractor is to be compensated as a "consultant" under this contract.  

     (b) Whenever Contracting Officer written consent is required, the Contractor will obtain and furnish to the Contracting Officer information concerning the need for and selection of such consultant services and the reasonableness of the fees to be paid, including, but not limited to, whether fees to be paid to any consultant exceed the lowest fee charged by such consultant to others for performing consulting services of a similar nature.

    (c) The following consultants have been cleared by the Contracting Officer:



None approved

 

H.11  PAYMENT (JUL 1991) (Applicable to Ancillary Services)
(a) Payment shall be made for DPLH provided in accordance with Part II, Section I, clause 
entitled "Payments under Time-and-Materials and Labor-Hour Contracts".

(b) Pursuant to Part II, Section I, clause entitled "Payments under Time-and-Materials and Labor-Hour Contracts," the Contracting Officer shall withhold 1percent of the amount due for DPLH, but the total amount withheld will not exceed $50,000.

(c)  Reimbursement for travel under this contract will be at cost and consistent with the U.S. Government Travel Regulations.

(d)  All costs incurred for acquisition of materials, travel or other direct items or services will be reimbursed at actual costs (no profit) plus allocable indirect costs in accordance with the contractor's accounting system.

(e)  Subcontractors shall be compensated under this contract in accordance with the following:

(1)  Subcontractors providing DPLH will be paid the fixed rate per DPLH specified in Section B, clause entitled "Direct Labor Rates", for the category of labor provided. 

(2)  All other subcontracts will be compensated for supplies or services provided on a reimbursable basis in accordance with the clause entitled "Payments under Time-and-Materials and Labor-Hour Contracts," located in Part II, Section I.

H.12  FUNDING
(a)  Each delivery order will specify the value and funding level available for payment by the Government and allotted to the delivery order, the items covered and the period of performance it is estimated the allotted amount will cover.    The Contractor agrees to perform, or have performed, work on the delivery order up to the point at which the total amount paid and payable by the Government under the contract approximates but does not exceed the total amount actually allotted by the Government to the individual delivery order.  Each delivery order will be funded to the full value of the delivery order.

 The notice shall state the estimated amount of additional funds required to continue performance for the period specified in the Schedule.

(b)  Sixty days before the end of the period specified in the delivery order, the Contractor shall notify the issuing Contracting Officer, in writing, of the estimated amount of additional funds, if any, required to continue timely performance under the delivery order, and when the funds will be required.

(c)  If, after notification, additional funds are not allotted by the Government, upon the Contractor's written request, the issuing Contracting Officer will terminate the delivery in accordance with the provisions of the Termination clause of this contract.  

(d)  Except as required by other provisions of this contract, specifically citing and stated to be an exception to this clause-


(1)  The Government is not obligated to compensate the Contractor for services or other direct costs provided in an amount which exceeds the total amount allotted by the Government to the delivery order; and


(2)  The Contractor will not continue providing DPLH under an individual delivery order (including actions under the Termination clause of the contract) or incur costs in excess of the amount then allotted to the delivery order by the Government until the issuing Contracting Officer notifies the Contractor, in writing, that the amount allotted by the Government has been increased and specifies an increased amount, which shall then constitute the total amount allotted by the Government to this contract.

(e)  No notice, communication, or representation in any form other than that specified in subparagraph (e)(2) above, or from any person other than the Contracting Officer for the specific delivery order, shall affect the amount allotted by the Government to this contract.  In the absence of the specified notice, the Government is not obligated to compensate the Contractor for performing any work in an amount, which exceeds the total amount allotted by the Government to the delivery order, whether that excess amount arose during the course of the delivery order or as a result of termination.

(f)  When and to the extent that the amount allotted by the Government to the delivery order is increased, the Contractor shall be entitled to compensation for services and other direct costs provided before the increase in an amount which exceeds the amount previously allotted by the Government to the same extent as if the services and other direct costs were provided afterward, unless the delivery order’s Contracting Officer issues a termination or other notice and directs that the increase is solely to cover termination or other specified expenses.

(g)  Change orders shall not be considered an authorization to exceed the amount allotted by the Government specified in the delivery order.

 (h)  Nothing in this clause shall affect the right of the Government to terminate this master contract. 

H.13   INCURRING OF COST WHILE IN TRANSIT- (APPLICABLE TO ANCILLARY SERVICES)

The contractor and contractor’s consultants and subcontracts will not charge the DOE for time in transit between locations.  For example, local travel time between the contractor’s facility in the Washington, D.C. metropolitan area and the Forrestal Building, Washington, DC or long distance travel between the contractor’s facility and the Idaho Operations Office.  The only exception to this clause is where the contractor will conduct a meeting or support of the contract while in transit and is approved in writing by the delivery order's monitor.

H.14   EMPLOYMENT  CONTRACTS (JAN 1996)
tc "H.19   POST‑EMPLOYMENT CONTRACTS (JAN 1996) " \l 2
The Contractor agrees that it will not enforce any legal right it may have or acquire to prevent any of its employees who, within twelve months prior to release of a competitive solicitation for a succeeding contract, are performing work directly charged to this contract, from accepting or agreeing to accept employment with a successor contractor or offeror under a solicitation for a succeeding contract.  Nothing in this clause shall prevent the Contractor from entering into and enforcing secrecy agreements with its employees, which do not impair any rights, which the Government may have to the data or information covered by such agreements.  For purposes of this clause, "succeeding contract" shall mean one or more contracts under which work that serve the same or similar functional purposes as part or all of the work performed on this contract. is procured by the Government.  The substance of this clause shall flow down to subcontractors at all tiers.

H.15  CONFIDENTIALITY OF INFORMATION (APR 1984)

(a)  To the extent that the work under this contract requires that the Contractor be given access to DOE employee training records or employee training documents, confidential or proprietary business, technical, or financial information belonging to the Government or other companies, the Contractor shall, after receipt thereof, treat such information as confidential and agree not to appropriate such information to its own use or to disclose such information to third parties unless its own use or to disclose such information to third parties unless specifically authorized by the Contracting Officer in writing.  The foregoing obligations, however, shall not apply to:


(1)  Information which, at the time of receipt by the Contractor, is in the public domain;


(2)  Information which is published after receipt thereof by the Contractor or otherwise becomes part of the public domain through no fault of the Contractor;


(3)  Information which the Contractor can demonstrate in his possession at the time of receipt thereof and was not acquired directly or indirectly from the Government or other companies;



(4)  Information which the Contractor can demonstrate was received by it from a third party who did not require the Contractor to hold it in confidence.


(b)  The Contractor shall obtain the written agreement, in a form satisfactory to the Contracting Officer, of each employee permitted access, whereby the employee agrees that he will not discuss, divulge or disclose any such information or data to any person or entity except those persons within the Contractor’s organization directly concerned with the performance of the contract.


(c)  The Contractor agrees, if requested by the Government, to sign an agreement identical, in all material respects, to the provisions of this clause, with each company supplying information to the Contractor under this contract, and to supply a copy of such agreement to the Contracting Officer.  From time to time upon request of the Contracting Officer, the Contractor shall supply the Government with reports itemizing information received as confidential or proprietary and setting forth the company or companies from which the contractor received such information.


(d) The Contractor agrees that upon request by DOE it will execute a DOE-approved agreement with any party whose facilities or proprietary data it is given access to or is furnished, restricting use and disclosure of the data or the information obtained from the facilities.  Upon request by DOE, such an agreement shall also be signed by Contractor personnel.


(e) This clause shall flow down to all subcontracts. 

H.16   OBSERVANCE OF LEGAL HOLIDAYS AND ADMINISTRATIVE LEAVE (GOVERNMENT SITE EMPLOYEES) (Applicable to on DOE site Ancillary Services)
The Government hereby provides "notices" and the Contractor hereby acknowledges "receipt" that all Government site personnel assigned to this contract shall limit their observation of holidays to those set forth below:

President's Day
Memorial Day


Independence Day
Labor Day

Veteran's Day

Thanksgiving Day

Christmas Day

New Year's Day


Columbus Day
Martin Luther King, Jr. Day
The ten Federal Holidays noted above are to be paid to the contractors employees from the fringe benefit or overhead accounts.  The leave hours associated with the ten Holiday(s) will not be direct charged to the contract. 

The Government hereby provides notices and the Contractor hereby acknowledges receipt that all Government site personnel assigned to this contract shall be automatically relieved from duty by virtue of the fact that Government employees have been dismissed under the following conditions:

Any other day designated by Federal Statute

Any other day designated by Executive Order

Any other day designated by the President's Proclamation

When contractor personnel have been relieved based on Federal Statute, Executive Order or Presidents Proclamation, the contractor’s employees will be paid for their leave from the contractor’s fringe benefit or overhead accounts.  However, where the contractor has not included a contingency in the fringe benefit or overhead account for the subject leave hours, then such required leave may be direct charged to the contract.  When direct charging for leave hours associated with Federal Statute, Executive Order or Presidents Proclamation, the contractor will place a certification in the applicable invoice as follows:

I hereby certify that (name of firm) fringe benefit or overhead accounts do not contain a contingency to pay leave associated with Federal Statute, Executive Order or Presidents Proclamation.   Accordingly, since there is no budget allotment for such leave in our fringe benefit or overhead accounts, we request direct payment for such leave.

The contractor shall observe the above holidays on the date observed by the Government.  It is understood and agreed between the Government and the Contractor that observance of such days by Government personnel shall not "on-its-face" be cause for an additional period of performance, or entitlement of compensation except as set forth within the contract.

Administrative Leave:  When the Government grants administrative leave to its employees, contractor personnel shall also be dismissed.  When administrative leave is granted to contractor personnel assigned on-site as result of inclement weather, potentially hazardous conditions, and other special circumstances, when granted by the Contracting Officer, it will be without loss to the Contractor.  In this instance, the cost of salaries and wages to the Contractor for the period of any such excused absence shall be a reimbursable item of direct cost for employees whose regular time is normally charged direct (in accordance with the contractor's accounting policy).  In each instance, the Contractor agrees to continue to provide sufficient personnel to perform round-the-clock requirements of critical tasks already in operation or scheduled, and shall be guided by the instructions issued by the Contracting Officer or his duly appointed representative. 

When the DOE Federal employees are furloughed, the Contracting Officer will determine if the contractor's employees under this contract are to be furloughed without compensation.  Contractor agrees that unpaid furloughs are not subject to the Disputes clause.
When the U.S. Government is closed due to weather conditions, contractor employees at the DOE, Germantown, Maryland and Forrestal Building, Washington, DC facilities will be dismissed with pay for the same duration as the DOE Federal employees.

H.17  INSURANCE COVERAGE
In accordance with FAR 52.228-5, INSURANCE-WORK ON A GOVERNMENT INSTALLATION (JAN 1997), the contractor is required to carry the following insurance: 

GENERAL LIABILITY


Third Person Bodily $1,000,000.00 combined single

Injury/Property Damage limit, each occurrence.

WORKERS COMPENSATION

-Bodily Injury by Accident $100,000 each accident.

-Bodily Injury by Disease $500,000 policy limits.

-Bodily Injury by Disease $100,000 each employee.





PART II  – CONTRACT CLAUSES
SECTION I - CONTRACT CLAUSES
Note:  The following clauses are incorporated by reference as explained at FAR 52.252-2.

I.1  52.252-2   

     CLAUSES INCORPORATED BY REFERENCE  (JUN 

I.2  52.202-1
Definitions.
MAY 2001 

I.3  952.202-1
Definitions.
 

I.4  52.203-3
Gratuities.
APR 1984 

I.5  52.203-5
Covenant Against Contingent Fees.
APR 1984 

I.6  52.203-6
Restrictions on Subcontractor Sales

                  
To the Government.
JUL 1995

I.7  52.203-7
Anti-Kickback Procedures.
JUL 1995 

I.8  52.203-10
Price or Fee Adjustment for Illegal

                                          or Improper Activity.
JAN 1997 

I.10 52.203-12
Limitation on Payments to Influence


Certain Federal Transactions.
JUN 1997

I.11 52.208-70
Printing     
APR 1984 


I.12 52.209-6
Protecting the Government’s Interest


When subcontracting with Contractors


Debarred, Suspended, or Proposed for


Debarment
JUL 1995
I.13 52.203-12               Limitation on Payments to Influence Certain 


Federal Transactions.
JUN 1997     
 
I.14     
RESERVED

I.15 52.215.2
Audit and Records – Negotiation
JUNE 1999

I.16 52.215-8 
Order of Precedence – Uniform 
OCT 1997 


Contract Format

I.17 52.215.10
Price Reduction for Defective Cost


Or Pricing Data
OCT 1997


I.18 52.215-11
Price Reduction for Defective Cost


Or Pricing Data – Modifications
OCT 1997


I.19 52.215-12
Subcontractor Cost or Pricing Data
OCT 1997

I.20 52.215-13
Subcontractor Cost or Pricing Data
OCT 1997

· Modifications

I.21 52.215-14
Integrity of Unit Prices
OCT 1997

I.24 52.219-14
Limitations on Subcontracting.
DEC 1996

I.27 52.222-1
Notice to the Government of Labor 


Disputes.
FEB 1997 

I.28 52.222-3
Convict Labor.
AUG 1996

I.29 52.222-4
Contract Work Hours and Safety


Standards Act - Overtime 


Compensation.
SEPT 2000 

I.30 52.222-20 
Walsh-Healey Public Contracts Act
DEC 1996 

I.31 52.222-26
Equal Opportunity
FEB 1999

I.33 52.222-35
Affirmative Action for Disabled 


Veterans and Veterans of the 


Vietnam Era.
APR 1998 

I.34 52.222-36
Affirmative Action for Workers with Disabilities.
JUN 1998

I.35 52.222-37
Employment Reports on Disabled


Veterans and Veterans of the 


Vietnam Era.
JAN 1999 

I.36 
Reserved                          
I.37 52.223-6
Drug-Free Workplace.
MAY 2001

I.38 52.225-3
Buy American Act – Balance of   
FEB 2001


Payment – Supplies

I.39 52.225-13
Restrictions on Certain Foreign


Purchases
JUL 2000
I.40 52.228-5 
Insurance – Work on a Government
JAN 1997


Installation  

I.41 52.229-3
Federal, State, and Local Taxes.
JAN 1991 

I.42 52.229-5
Taxes - Contracts Performed in 


U.S. Possessions or Puerto Rico.
APR 1984

52.232-1 
       Payments




    APR 1984

I.43 52.232-7
Payments under Time-And-Materials
MAR 2000


and Labor-Hour Contracts (Ancillary 


Services Only)



I.44 52.232-8
Discounts for Prompt Payment
MAY 1997

I.45 52.232-9
Limitation on Withholding


Of Payments (Ancillary Services Only)
APR 1984

I.46 52.232-11
Extras
APR 1984

I.47 52.232-17
Interest
JUNE 1996

I.48 52.232-23
Assignment of Claims
JAN 1986 

I.49 52.232-25
Prompt Payment
MAY 2001

I.50 52.232-34
Payment by Electronic Funds Transfer
MAY 1999

I.51 52.233-1
Disputes 
DEC 1998

I.52 52.233-3
Protest After Award   
AUG 1996

I.56 52.237-2    
      Protection of Government Buildings,  APR 1984

      Equipment, and Vegetation. 







    
I.57 52.237-3
Continuity of Services
JAN 1991

52.243-1 
Changes Fixed-Price 
AUG 1987
I.58 52.243-3
Changes – Time-And-Materials or
SEP 2000


Labor-Hours (Ancillary Services Only)

I.59 
Reserved 


I.60 52.245-5
Government Property (Cost 


Reimbursement, Time and Material,


Time and Material, or Other Labor 



Hour Contracts
JAN 1986

52.246-4 
Inspection of Services-
Aug 1996


Fixed-Price

I.61 52.246-6
Inspection – Time-And-Material


And Labor Hour (Ancillary
MAY 2001


Services Only)

I.62 52.246-16
Responsibility For Supplies
APR 1984



I.63 52.247-63
Preference for U.S.-Flag Air 
JAN 1997


Carriers

I.64 52.247-64
Preference for Privately Owned 


U.S.-Flag Air Carriers
JUNE 2000

I.65 52.249-4
Termination for Convenience of the 



Government (Services)(Short Form) 
SEP 1996

I.66 52.249-8 
Default (Fixed Price Supply and 


Service)
APR 1984

I.64 52.249-14
Excusable Delays.
APR 1984 

I.65 52.252-2

  Clauses Incorporated by Reference

      FEB 1998

I.66  52.227-14

  Rights in Data - General



JUN 1987

I.67  52.227-16

  Additional Data Requirements


JUN 1987

I.68  52.227-17

  Rights in Data – Special Works


JUN 1987

I.69  52.227-23

  Rights to Proposal Data (Technical)

JUN 1987

I.74   970.5204-59 WHISTLEBLOWER PROTECTION FOR CONTRACTOR EMPLOYEES. (JAN 1993)

(a) The Contractor shall comply with the requirements of the DOE Contractor Employee Protection Program@ at 10 CFR Part 708.

(b) The Contractor shall insert or have inserted the substance of this clause including this paragraph (b), in subcontracts, at all tiers, with respect to work performed on-site at DOE-owned or -leased facilities, as provided for at 10 CFR Part 708.
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SECTION J - LIST OF ATTACHMENTS

J.1    LIST OF ATTACHMENTS - ALTERNATE I
                  


  PART III

                   


 SECTION J

            

  LIST OF ATTACHMENTS

      

  LIST OF ATTACHMENTS (CONTRACT)

ATTACHMENT    
        
   DESCRIPTION               

        PAGES




“NO CONTRACT ATTACHMENTS”
















The pricing information chart for ‘Ancillary Services’ has been deleted.  Individual organizations wishing to utilize ancillary services are instructed to contact the Contracting Officer, Mr. Timothy Jackson, at (202)287-1472.
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