DE-AM01-04IM00057 with ASRC Airfield & Range Services (ASARS) 

Ordering Procedure

Contract DE-AM01-04IM00057 provides information technology items including Microsoft software to the entire DOE complex, including DOE prime contractors.  
To order from contract DE-AM01-04IM00057 with ASRC Airfield & Range Services (ASARS) you need to contact DOE Headquarters for an authorization number.  The primary point of contact is Tova Stein at tova.stein@hq.doe.gov.  Each order will be given an authorization number which must appear on the order when it is sent to ASARS.

Once I have sent you an authorization number you order directly from ASARS.  (The number simply helps us track the total orders to ASARS under this contract.)

In order to receive an authorization number you need to provide us with the following information: A) what line item(s) you are ordering, B) the quantities of each item being ordered;  and C) the total dollar value of the order.  DOE contractors must also provide D) assurance that the contracting officer has provided authorization for the contractor to order from government supply sources including this contract.

To receive an authorization number email the cognizant contract specialist, Ms. Tova Stein at tova.stein@pr.doe.gov.  If you do not hear back within one business day or you receive an out-of-office message, you may forward your request to:
TYMA, David (Branch Chief)


David.Tyma@hq.doe.gov
SIMPSON, Linda (Contract Specialist)
Linda.Simpson@pr.doe.gov
THORNTON, Patrick (Contract Specialist)
Patrick.Thornton@pr.doe.gov
WYATT, Patricia (Contract Specialist)
patricia.wyatt@hq.doe.gov
Each order you send to ASARS under this contract must contain the following information: 

1. Contract Number DE-AM01-04IM00057 

2. Your Delivery Order Number

3. The Date you issue the Delivery Order
4. Item(s) ordered (in the format in the Schedule)
5. Required delivery location; (if possible including individual authorized to accept delivery)
6. Required delivery date
7. Authorization Number (supplied by DOE Headquarters)
8. Delivery Order point‑of‑contact name, telephone number and FAX number 
9. Billing instructions including payment office mailing address
10. Name, office code, and telephone number of the authorized invoice approving official
11. Accounting and/or appropriation data identifying the funds obligated (If you do not use accounting and/or appropriation data please state that on the order so that ASARS is aware that this is not an oversight.) 
12. DOE contractors must also provide: a) a copy of their letter authorizing them to order from government supply sources; and b) a statement within the order that the item(s) are to be used exclusively to support DOE.
DOE federal activities may place orders via DO/EC Web or by purchase card, however these orders still require that an authorization number be issued first and be given to ASARS with the order.
If you have any requests for items to be added to the Schedule please email Tova Stein and put the contract number (DE-AM01-04IM00057) in the subject line.  
There is no “ordering schedule” orders may be placed for legitimate DOE needs at any time funds are available.  In the case of software; it is up to the ordering office to track the term that the software license covers and to ensure that they remain in compliance with any software terms.  

Microsoft 2‑pool and 3‑pool Enterprise Agreements become perpetual after five years.  The Desktop Groups are priced as a group but can be added to the schedule as individual items.    
Applicable to orders by DOE contractors:

“You are cautioned that the software licenses (or any other items) acquired under your delivery order against this master contract may be utilized by contractor employees only for effort under your DOE contract.  It may not be utilized by contractor employees under other government contracts or private industry effort.” 

SEE BELOW

A.5  CONTRACTOR AUTHORIZATION TO USE CONTRACT
Orders issued under this contract shall be authorized only by a DOE Contracting Officer or a DOE contractor official authorized in accordance with the procedure established by this clause.  

(a)  This is an Indefinite Delivery/Indefinite Quantity contract under which Department of Energy (DOE) organizations and authorized contractors, including Management and Operating (M&O) contractors, may place Delivery Orders directly with the Contractor, subject to the following conditions:


(1)  DOE organizations utilizing this contract assume full administrative responsibility for any order issued by their activity. This responsibility includes issuing, accepting, and paying for orders; as well as resolving disputes and closing out orders.  Authorized contractors should use their customary forms and formats when placing orders unless the DOE office administering this contract provides an ordering format to them.  DOE Contracting Officers placing orders shall use the Standard Form 1449, Solicitation/Contract/Order for Commercial Items.


(2)  After receiving written authorization from their cognizant DOE Contracting Office pursuant to FAR Part 51 and DEAR Part 951, as appropriate, DOE contractors (including M&0 contractors) working under cost‑reimbursement type contracts may place orders against this contract.  (In authorizing contractor use, the cognizant DOE Contracting Officer authorizing contractor orders will comply with the requirements of FAR 51.102.)  All authorizations to contractors shall expressly and specifically refer to the restriction regarding contractor use of the items acquired, cited at DEAR 951.102(e)(4)(iii).  The former requirement specifies that Contractor use of this contract vehicle may only be for requirements associated with their performance of DOE contracts.


(3)  This Contractor Authorization to Use Contract clause satisfies the requirement at FAR 51.102(c)(5) for the DOE Contracting Officer authorizing contractor orders to obtain prior approval to authorize contractor access to this contract.  The authorization letter issued to the contractor shall contain all applicable information otherwise required under FAR 51.102(d) and (e).


(4)  The DOE Contracting Officer authorizing contractor orders shall provide a copy of each authorization letter issued to the following, by either e‑mail or fax:

U.S. Department of Energy

Headquarters Procurement Services

ATTN: ME‑641.1, Tova Churgin Stein
1000 Independence Avenue, S.W. 

Washington, DC  20585‑1615

FAX: 202‑287‑1556

Email: tova.stein@hq.doe.gov

(5)  In accordance with FAR 51.107, the clause at FAR 52.251‑1 shall be included in all contracts where the DOE Contracting Officer for that contract may authorize the contractor to acquire supplies or services from a Government supply source.  DOE Contracts must contain that clause or be modified to add it before the DOE Contracting Officer authorizing contractor orders may authorize the contractor to issue orders under this contract.
(b)  No DOE contractor will be issued an Authorization Number permitting them to place an order against the contract unless the request is accompanied by a copy of the authorization letter cited above, or the letter is already on file.  
(c)  Each order issued under this contract, including direct orders by DOE contractors shall include the assigned Authorization Number, issued by DOE Headquarters Procurement Services. 
(d)  Only DOE Contracting Officers and duly appointed ordering officers of authorized contractors may award Orders under this contract.  For contractors, designation of ordering officers shall be in accordance with the contractor's established procurement procedures.


Sample Authorization Letter:
Contractor Name
Attn:________________

Contractor Address

Contractor Address

Subject:  Contract No. DE‑AM01‑04IM00057,  Authorization to Use Government Supply Source

Dear ___:_________________

In accordance with Federal Acquisition Regulation Part 51, Use of Government Sources by Contractors, you are hereby authorized access to the following Department of Energy (DOE) Indefinite Delivery Indefinite Quantity (ID/IQ) contract:

Contract Number:  DE‑AM01‑04IM00057 
Contractor:       (Company Name and address)
Effective immediately, and continuing until the expiration of your contract on (insert date), you are authorized to place orders directly with this Contractor.  All such orders are subject to the requirements and limitations of your contract number (insert number), the Delivery Order Authorization clause of the subject ID/IQ contract, and the following administrative restrictions:

(author may insert any limitations considered necessary for its circumstances) The Delivery Order Authorization clause referenced above requires that you obtain an Authorization Number prior to the award of an order, and an Ordering Organization Number if your firm has not already been assigned one.

In accordance with Department of Energy Acquisition Regulation (DEAR) 951.102(e)(4)(iii), the materials, supplies and equipment acquired under the procedures described herein must be used exclusively in connection with Government work, except as otherwise authorized by the Head of the Contracting Activity.

Questions concerning any aspect of this Authorization Letter should be directed to (insert name), at telephone number (###) ###‑####.

(closing, as appropriate)

Note:  Also see Contract Clause A.5 which is reprinted below in its entirety.
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